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WELCOME
To
Andover Newton Theological School

Mission Statement

As a graduate theological school in the Reformed tradition, in faithfulness to Jesus Christ, we strive to
educate leaders who are:

enlivenedby rigorous study in a comnityrembracing diversities of faith and life;

devotedto the renewing of church and society through ecumenical witness and creative
expression of the Gospel; and

committed to enacting Ga@ ways of justice and love in the world.

Accreditation

Andover Nevton Theological School is accredited by the Association of Theological Schools in the United
States and Canada and by the New England Association of Schools and Colleges, Inc.

Certification

Thiscatalogués certified as true in content and policy edogst of my knowledge.
President Nick Carter

/%;__ /;;Z‘;

Cover art by Joy Honen, Resident Teaching Artist
Copyright © 2009 Andover Newton Theological School
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ANDOVER N EWTON & CORE VALUES

Faithfulness

Called here through faith, we will work unoghsto have the impact of our discipleship be the defining
mark of our school. Our common life and work at Andover Newton will be measured by our witness, our
trustworthiness and our transparency. We will hold ourselves and all our partners to high aftanda
integrity and excellen€e Kings 9% Psalm 15; John 8:31; Rom 5:4; Eph 4:1

Innovation

Andover Newton has a courageous pioneering spirit that has distinguished our school for two centuries.
Honoring that tradition of innovation and believings necessity, we will seek to create an atmosphere of
learning and academic freedom so that the newness of the Spirit can be experienced by all who come here.
(Ezekiel 11:19; Isaiah 43:Trinthians 5)17

Joy
We will strive to be known for our faftlled joy. Each day in the life of our school will be a celebration of
Godds presence and our gratitude for all we have

our mission and in one anoth®salm 32:11; Luke 15:8om 15:13Thess.1§

Sacred Hospitality

We are committed to being an open and accessible community for all who come here to study or be
nourished in ministry. We will seek to eliminate barriers of prejudice and ignorance, orient ourselves to
welcoming the strangemnd treat everyone with dignity and respect. We are committed to preparing a new
generation of transformational leaders who can take the world into their hearts, build understanding, and be
agents of reconciliatigi@Gen 18:1; Rond:2; Rom 12:13; Helsré3:2)

Stewardship

We know that all we have is not ours but Godds. W
we have inherited. We recognize that this pledge also commits us to stewardship of the physical, financial,
human, and naturedsources that are in our care. And, recognizing our interdependence with all creation,

we are committed to the long term sustainability of these res@leossl work to build a heritage of
trustworthiness in our actions within this school commundayyigh the world and all creatures iflit.

Cor. 4:2; Matthew 25:21)

Justice

Both within our school and in all our relations with the world, Andover Newton will seek to practice
biblically centered justice and compassion. We will do this individualynamunally, providing the best

means for ordering our relationships in ways that are consistent with our faith. We will advocate for justice
and stand in solidarity with all who are oppressed or margin@ined. 5:224; Micah 6& Matthew 25:34

46
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TRADITIONS

Since its founding in the eanipeteenthcentury, Andover Newton has continued to educate called and
gifted people for ministries in a changing ward to instill in students a sense of the timelessness of
Christds message.

The churche and social contexts in which graduates serve have changeddvasttycant i nual | y. I
classooms, the diversity among faculty and students reflects an appreciation of the gifts that all people bring
to the Church. Yet, in many ways, Andover Néwion st udent s sti | | are dr awn
more fully what its founders called O0Othe true bus

The oldest graduate school of theology in the United States, Andover Newton traces its roots to the early
1800s and the desire BoweHeducated clergy among both Congregationalists and Baptists. That desire was
expressed with the founding ofilRls Academy in Andover, Massachysetts n 1778 f or o0t he
true Pi ety and roVdent Newd&ngidnd £ongatooalists broufht ghbbthe founding of

a separate partment of divinity at Andover in 1807. The following year the theologicd) known as

Andover Theologal Seminary, opened its doors.

The Andover experiment brought students together for threeofestudy in residence with a scholarly
faculty, an innovation that soon became a model for professional education around the country.

Andover educated some Baptist clergy, but not enough to meet the needs of the New England Baptist
community that had gwn tremendously in the latighteentitentury. The Newton Theologitratitution

grew out of a meeg at the First Baptist Church of Boston in May 1825. Agreeing that the time had come
for a Baptist seminary, the group of Baptist clergy and lay neésgadethe necessary funds, decided on a
hilltop site in Newton Centre, asécured the services of the RevelatdChase, an Andover alumnus, as

the institutionds first professor.

In November 182%he Newton Theological Instilon began instruction.sAthe institution developed, it
adopted Andoverod6s curricular pattern and shared t
Gospel and zeal for its dissemination.

Reflecting that zeal, the modern mission movement began in this twongly a group of Andover
students known as the Brethren. Both Andover and Newton quickly assumstipeadene modern
mission movaent, drawing the two schools into a close association of people and ideas.

Graduates such as Luther Rice, Hiram BingharNathdn Brown pioneered in Christian missions around
the world. Adoniram Judson, an 1810 Andover alumnus, is best known for his work in Burma, where he
translated the Bible into Burmese and produced the first Bilangdisa dictionary.

Andover continuedffering instruction on its campus in the southern Merrimack River Valley until 1907,
when its trustees agreed on a need to move the School to an urban setting to broaden the curriculum and to
establish closer ties with the academic world. In 1908 Andoxet its faculty and libyato Cambridge

and begantodee |l op pl ans for a for mal affiliation with |
merge with Harvard left it mired in a legal struggle over adherence to its founding principles.
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In 1931Andover moed to the Newton campus, acteptg Newt ondés i nvithath i on t o
schools saw as a mutubbyeficial affiliation. One of the first acts of the boards of the newly affiliated
schools was the appointment of Austin Philip Guiles &sstffall—tlme professor in psychology a:thdlcal

studies at a theolagl school. g B < ,

The move established Andov
Newton as a pioneer i
providing clinical training fo
seminarians. The developme
of a Master of Sacred Theplo
(S.T.M.) dgree in pastat
counseling further enhances
the School 0s
field.

In the middle decades of ttveentiethcentury, the student body became gradually more diverse: African
American students began attending Andover Newton in rgoificant numbers anghany graduated to

become impdant leaders throughout the country. Women, who had first attended classes in the 1890s,
enrolled in growing numbers.

In the early 1960de School began to pay motergton to the urban scene. Andover Newton students and
faculty worked at the Blue Hill Christian Center in Roxbury in efforts to minister in tral dityrelate the
School more significéyto the AfricarAmerican comunity of Boston.

By 1965, with a burgeoning student body, Andover and Newton had geiter &g closely that a formal

merger came about quite naturally. The united Andover Newton greatly expanded the academic and library
resources available tadgnts three years later bytipi@ating in the chartering of the Boston Theological
Institute,a consortium of nine theological schools in the Boston area.

In the last fortyyears, Andover Newton has remained on the cutting edgeelipdeents in theological
educton. The School pime er ed t he 0 tpmalh tb field g@gdugateom, ivhictosestablished

an international reputation. In the early 1970s, Andover Newton became one of the first schools in the
country to offer Doctor of Ministry degreasd developed a joint Ph.D. program with Boston College, an
ecumenical effort with a Jesuiiversity.

In the 1990s, an emerging relationship with Hebrew College invited exciting possibilities@rid@aumsh
dialogue. Growing emphases on theology and the arts and on faitharieealpirituality are among the
innovative ventures leadingin the 2lcentury.

We have now celebratedir bicentennial year, beginning a third century of radical discipleship. Andover
Newton is passionate about preparing |l eaders for
old formudlsbaeoawde wtiohe worl d has changedthad We | i
ever before, and as we enter our third millennium of theological edueatoe committed to prajing

students for the complégs of congregational leadershipahdr ministries in the 2dentury and beyond.

Andover Newton Students
The connections and friendships forged between students during the years they spend at Andover Newton
often last a lifetime and sustain them in whatever ministries they pursue.

Ecumenical, culturaland professional diversity is part of what makes Andover Newton such a rich and
stimulating community. Serits range in age from their twenties to their ssixtihile more than half
represent the United Church of Christ, American Baptiginitarian Universalist churchegmbers of

over thirty other denominatioaeate a lively environment for theological inquiry.
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The majority of students hail from New England, but Andover Newton attracts men and women from as far
away as Alaska, i@ahia, and New Mexico. Intetimmal students also bring diverse theological and cultural
heritages from countries such Ganada, Chile, Scotland, LatMageria, GhanaSouth Africa, India,
Myanmar, Chin&orea,and Japan

Some students coneAndower Newton soon after caoteting their undergraduate degrees. These students

have a clear sense of their call to ministry and/or academic interests, which they pursue by enrolling in
Andover Newt onds M. A. or M. Di v. pereot gcareera oeforeOt h e r
responding to a call to lay or ordained ministry. Nurses, lawyers, teachers, social workers, homemakers, and
business executives come here to share ,ahile ommon
juggling familjife, ful- or parttime emplosnent, and the challersgd returning to the classroom after long
absences.

Whatever his or her individual situatorecent college graduate or-fintle worker making a second or
third career changean Andover Newton studentwil f i nd a community responsi v
varied adult learners.

Student Rights and Responsibilities

The central functions of a theological school community are learning, teadstegahpneparation, and
schoarship. By accepting adnuasto the school, students join a community ideally characterized by
commitment to faith, free expression, free inquiry, intellectual honesty, respect for thé atlggrisy and
openness to catructive change. Community members must exercisagtitsiarid responsibilities in such

a way as to be compatible with these values.

All members of the school have the right to press for action on matters of consent by any appropriate means,
including convening and conducting public meetings, publicly datimapgt an orderly fashion,

advocahg opinion by print, sign and voice, and so forth. The school has the responsibility to affirm, assure
and protect these rights. Moreover, the school places special emphasis upon certain values which are essentia
to its nature as a theological community. Among these are freedom of speech and academic freedom,
freedom from personal force and violencd, faredom of movement. Inted@ice with any of these
freedoms must be regarded as a serious violation of the pagbtsapon which the community is based.
Furthermore, although the admirasive process and activities of the school cannot be ends in themselves,
such functios are vital to the orderly puit of the work of all members of the school. Therefore,
interference with members of the school in performance of their normal duties and activities must be
regarded as unacceptable obstruction of the essential processes of the school. Theft or willful destruction of
the property of the school or its membetst éso be considered an uoggtable violation of the rights of
individuals or of the community as a whole.

Finally, it is the responsibility of all members of the theological community to strive to achiesprareatmo
wherein such violations of rights amékely to occur and to develop processes by which these rights are fully
assured. In particularjs the responsibility of thadulty and administration to be alert to the needs of the
community, to give full and fair hearing to reasoned expreggjoieyances; and to respond promptly and

in good faith to such expressions and to wakgiessed needs for change. In making decisions which
concern the community as a whole or any part of the community, the administration will consult with those
affeted by the decisions.
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ANDOVER N EWTON SCHOOL POLICIES

Inclusive Language

Language describing thévibe is always inadequaad will often differ because of culture, theology,
and/or denominational ties. Language about God should, however, be lifth afimnd reflect the
diversity and richness of Godds nature and creat:.

Language both mirrors and constructs social reality, often intentionally or inadvertently determining who is
included and who is excluded from important conversations. Foedba,rthe Andover Newton
Theological School community expects its members to listen to and use language that recognizes and
promotes the worth, dignity, and image of God in all persons. This will involve paying particular attention to
our language in wieh assignments, classroom discussions and presentations, and in other public settings,
including chapel.

Non-Discrimination Policy

Andover Newton does not discriminate on the basis of sex, sexual orientation, age, race, color, national or
ethnic origin, pdisability in administration of its admissions or educational policies, scholarship and loan
programs, other Schemdiministered programs, or in employment. The School complies with the amended
Family Education Rights and Privacy Act, Title VI andVIitief the Civil Rights Act of 1964jtle IX of

the Education Amemdents of 1972, the Americans with Disabilities Act, and Section 504 of the
Rehabilitation Act of 1973. The School also has adopted policies on sexual harassment, student grievances,
studendiscipline and Internet use.

Open, Welcoming and Affirming Statement

We declare ourselves to be an Open, Welcoming and Affirming theological school, welcoming into the full
academic, business and community life of our School persons of every raceagayltgender, sexual
orientation, ability, economic status, and faith tradition. We are committed itogr@bdistian faith that

works toward openness and understanding, offering justice, &edlingoleness for all people. We believe

that throughour embrace of diversity and meaningful engagement of the other we can all grow-in our self
understanding as children of God. From this place we believe we will be better able to practice our faith and
fulfill our mission to empower church leaders aftramrsmat i ve witnesses of Godos
for a broken world.

Changes to Programs

Andover Newton reserves the right, in its sole judgment, to make changes of any nature in its academic
prograns, policies, calendar, fees academic schedule wheer necessary or desirable. This includes
changing course content, rescheduling of classes with or without extending the usual academic term,
canceling scheduled classes or other academic activities, and requiring or affording alternatives for scheduled
classes or other academic activities. The School will give notice as practical under the circumstance through
Student-NewsAndover Newtorstudent eamail, and on the Web sitenatw.ants.edu

Social Media & Use of NamePolicy

Social Media have become successful tools in providing people with important connections and relationships.
They have been helpful instruments in sharing information and connecting communities, but have also been
used in destructive and unproductixays. As the oldest graduate theological school in the United States and
with a reputation developed over hundreds of years, Andover Newton has an interest both in how we are
presented in Social Media and in claims people may make to be speakioglomthdsé s behal f . T
and set of guidelines have been developed from our Core Values. We aspire to be such that all Andover
Newton community members will always act out of these values, in social media and elsewhere.


http://www.ants.edu/
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Below is a list of different@al media examples; however, given the rapid growth of the media world this is
not a complete list.

i. Facebook iv. Podcasts
ii. Youtube v. Photos
iii. Blogs vi. Videos

Andover Newtonds core values continue to gndide us
the wider world. Below are guidelinegdlitsfor utilizing social media, supported by our core values.

Faithfulness

Called here through faith, we will work unceasingly to have the impact of our discipleship be the defining
mark of our school. Owwommon life and work at Andover Newton will be measured by our witness, our
trustworthiness and our transparency. We will hold ourselves and all our partners to high standards of
integrity and excellence. (1 Kings®:Bsalm 15; John 8: 31; Rom 5:4;£p)

Guideline: We will communicate in the numerous online forums, invented and yet to be invented, in honest an
will be transparent in the fact that our online postings are our voice to the online world and istasfly our own opi
the value of transparency we wil/l not wuse,id he sch
faculty, staff, or student.

Innovation

Andover Newton has a courageous pioneering spirit that has distinguishedobtdiorstko centuries.

Honoring that tradition of innovation and believing in its necessity, we will seek to create an atmosphere of
learning and academic freedom so that the newness of the Spirit can be experienced by all who come here.
(Ezekiel 11:19;ad&h 43:14; 2 Corinthians 5:17)

Guideline: We will embrace available technology as a positive force, but still be aware of itsgdrallenges, limitatic

Stewardship
We know t hat al | we have is not rdswfrthe sabredttradiansl 6 s . \

we have inherited. We recognize that this pledge also commits us to stewardship of the physical, financial,
human, and natural resources that are in our care. And, recognizing our interdependence with all creation, we
are comntted to the long term sustainability of these resources. We will work to build a heritage of
trustworthiness in our actions within this school community, and with the world and all creatures in it. (1
Cor. 4:2; Matthew 25:21)

Guideline: As membersfafdineer Newton Community, ambassadors of our churches and denominations, we m
the Iimpact that positive and negative onlsigoog@ repr
name and reputation. As pattretdigaition we pledge to exercise due diligence to insure that any postings fron
Andover Newton are truthful and represent the best information we can ascertain.

Recommended Disclaimer

We encourage all members of the Andover Newton commuwdticeoyour opinions on the critical issues

of the day, as well as about the school. However, in order to be true to the values and guidelines outlined
above, we recommend that you use a discl aamher , su
do not necessarily represent the views or values

Disciplinary Action

If a member of the Andover Newton community finds offensive material in social media he/she should
present the finding to the Dean of Studémtgdhe Committee on Student Responsibility, in the case of a
student , or to the personds I mmedi ate supervisor
confused about the appropriate person, he/she should contact Dr. Nancy NientwuigicBdthiesident for
Operations and Dean of Students. If the material is deemed by the appropriate oversight body as violating
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the guidelines above, the offending party will receive a warning from the appropriate body. Once warned, if
the offending paytrefuses to remove or revise the material in accordance with these guidelines, he/she will
go through the regular action of the appropriate disciplinary body.

School Closing Policy
It is Andover Newtonds pol i cy ntlament veeatlzei Normmallyte e x c e
school will remain officially open even if classes are canceled.

It is the responsibility of the Administration to determine if school will be closed and/or classes canceled.
Once the decision to close and/or cancel hasrbade, a message regarding the situation will be placed on
the school 6s mai n tand degighated mdiolandriedeyisioh stationsVgllbe rotifiede
We adviseveryone to call the maimdover Newtomumber (61-B641100 or 80@642687 for details

and/or to check the school Web site, as the TV and radio stations may not broadcast full information.
(Information on stations is dibuted to students, staff aratdilty each year. It is also posted on campus
bulletin boards and Btuderii-New)s

The school recognizes that students and staff persons live both locally and at a distance, making travel to
campus possible for some but not for others. Therefore, the following guidelines may be observed:

Individual classes may, by mutual carsfealass members and professor, agree to meet even if
classes are canceled. Such agreements will not be in force should the school be officially closed.

On storm days when the school remains officially open, staff persons may make an individual
decisionin determining whether to come to work or whether to leave early should a storm begin
during business hout$.the storm abates and campus conditions improve, the Library may open
later in the day. Please ttadlLibrary message line at exterldbfor specific information.

No one will be penalized for failing to come to school on days when local weather conditions make driving
hazardous.

Television Channels:
WBZ: 4, WCVB: 5andWHDH: 7 News

Radio Stations:

WBZ-AM: 1030

(at :05 & :35 past the hatarting at 5 a.m.)
WRKO-AM: 680

WOKQ-FM: 97.5 (New Hampshire)

The School also has adopted policies on sexual harassment, student grievances, student discipline and
Internet use, all of which are published in the Community Life sectiorCaftahige
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COMMUNITY LIFE: PoOLICIES, PROGRAMS, AND SERVICES

Introduction

Adjusting to a new community is a pescthat takes time and enafdgy are committed to making that

transiton as easy as possible for Joward that end, the Dean of Students Nanegh\is serves as your
representative and advocate on campus. I f you run
how to get something done please feel free to drop by her officgl dreerio make an appointmeafe

want to insure it all students receive the supphey need to be succesdd@an Nienhuis is in Worcester

104, 618312455 omnienhuis@ants.edu

Living on- and off-Campus

In addition to fultime student residents, manyt{iare students also maintain campus rooms and stay
overnight one to three nights during the week, th
residential community. A Resident Representative program helps to enhance community life.

Locatd within three miles of the Massachusetts Turnpiked&n@Rbute 128), the campus is easily reached

by car and publizansportation. It is only a teminute walk from the Newton Centre MBTA stop on the
Green Lineds River si lyaccessihlé bythusaAmpld parfimgds avaitableafdr thase e a s
not able to take advantage of public transportation. Parking permits are required and are available from the
Buildings and Grounds Department at a cost of $25 per semester.

The Student Center in Mes Hall serves as a meeting place, studgratt@a/ lounge for the entire student

body: In addition, this comfortablyrnished room serves as a place for commuters to relax before and after
classesThe cafeteria in lower Noyes Hall becomes a bugdiihgring place wheredsats, &culty and

staff interact and form friendships during mealtimes. Students rate the cafeteria as the number one spot for
forging new friendships in the community.

Also located in Noyesa is the Andover Newton Boogse.In addition to textbookshe boolstore carries

a wide range of resources for practical ministry: Bible studies, worship planning, retreats, prayer services,
stewardshipnd pastor al car e. Il tds al so a thegolate, driedc pl ac
fruit, gourmet chocolatand more. The Bookstore also carries a wide range of Fair Trade specialty gifts,
made by artisans around the world.

The Dean of Studentsd office gui des nebegnsitgofdent s
fall and spring semesters.

Disability Services

Andover Newton values diversity and the unique identity all students bring to campus. This community is
eager to insure that all students may patrticipate in the broad array of activitiestanitieppa campus,

both in and out of the classroom.

If you have a physical, learning, medical, psychiatric or other disability and need accommodations it is
important that you meet with Dean of Students Nancy Nienhuis. We recognize that the afbice to s
disclose is a very personal one and assure you that all conversations remain confidential.

If you wish to selflisclose, please contact the Deamignhuis@ants.edifi you anticipate needing health
or disaldity related services including reasonable accommodations, there is a 3 step process:

e Complete th®isabilitgervicequest form


mailto:nnienhuis@ants.edu
mailto:nnienhuis@ants.edu
http://www.gse.harvard.edu/about/administration/access/documents/ads_service_request.doc
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e Provideclinical documentation

¢ Make an appointment with Dean Nancy Nienhuis at your earliest convenience

Please note that Dean Nienhuis does not share inforrabtioh the disability status of applicants or
admitted students. Accordingly, prospective students with disabilities are encouraged to contact Dean
Nienhuis to discuss their guestions about academic, programmatic, residential and other aspects of Andover
Newton student life. The Disability Service registration form and documentation are sent directly to the
office of the Dean of Students and Community Life.

Andover Newton has the right to evaluate and determine requests for disabilities on an indyidual bas
regardless of prior history of accommodations. For more information or to begin this process please contact
Dean of Students Nancy NienhWorcester Hall 104, 230 Herrick Rddanton Centre, MA 02459, 617
9641100, ext2455nnienhuis@ants.edu

Worship and Spiritual Life

Worship is the heart of our community life and strives to reflect the diversity of denominational backgrounds
on campus. Atommunity worship takes place every Wednesday when classsssaieni. At this time
students,dculty and staff gather for an ecumenical service in the WilsonTliepetvice is usually led by
faculty memberand may include a brief sermon and holy communion.

In addition to weekly worship, some membersettmmunity regularly meet for ddigrning Prayer

services. These services are lestunlents, and occasionally égufty and staff persons. Student groups,

such as the Episcopal Student Fellowship, the Evangelical Student Fellowship, the Bl&ek Gusthimt

and the Unitarian Universalist Student Fellowship, also lead worship on campus at other times. All services
are in Wilson Chapel, and everyone is always welcome

Students also gather for informal prayer and worship throughout the yeard&wswmiahtional and
fellowship groups regularly sponsor events, convening their members for potluck suppers and weekend
retreats.

Those who love to worship through song may wish to join the Community Choir. The Choir sings regularly
in the Wednesday serviemd bringdogethe students, staff, ana@dulty with an interest in sharing the
gospel through song. Opportunities also abound for student musicians to offer their gifts to campus worship
life.

Each year all new students are divided into Spiritual tleorr@aoups. These groups meet monthly
throughout the year and are led by returning students. The groups provide incoming students with a peer
group and foster personal spiritual practices.

Six times a year, the President hosts
OSpiritual hdneuThes
informal and intimate gatherin
feature a member of the Andove.
Newton Faculty who shares his or h
personal spiritual journey.

Finally, during the summer, a variety:
educational, worship, and spiriti: =
programs take place on the AndO\\""j}//" 2 :
Newton campus. In past summers, the Faith, Health, and Spirituality Summer Institute and the Theology and
the Arts Summer Institute have brought together practitioners and students for intensive study.


http://www.gse.harvard.edu/about/administration/access/documents/documentation_guideline.doc
mailto:nnienhuis@ants.edu
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The Institute for Arts and Worship creates a uniquextoim which to grow creatively, spiritually, and
intellectually; to strengthen collegial relationships and build community; and to receive fresh perspective and
inspiration. Pastors and poets, seminarians and artists, musicians and lay peoplegatisararbalance

of worship, keynote presentations, integration of material througtiscgdmarynvestigation, facilitated
smalgroup discussion, afternoon workshops, evening events, and leisure to rest, absorld alhd play
focused on renewirtge vitality, beauty, and faithfulness of worship.

Counseling Services

Counseling and individual and group spiritual direction is offered on campus through Ms. Toni Jean
DeLorenzo,L.l.C.S.W., M.Div.Associate for Spiritual Direction and Pastoral Caums&iudents may

make an appointment to see Toni by calling leetatsior2437or by emailing her &delorenzo@ants.edu

She is available to students &daiced ratenormally $60/houmyith a sliding fescale appropriate to need.

Please contact tiean of Students for more information. Counseling sessions are limited to three meetings
per term. She will work with students to find the right and affordable referral if more intensive work is

desired.

Student Employment Opportunities
Sedrinancial Aid

Student Association

The Student Association is made up of active members of the student body, with members elected annually.
The Student Association meets monthlgisouss concerns about student life and to plan events such as
social gatherings, mowights, and multicultural activities. Community forums are held each semester, where
students have the opportunity to discuss concerns with the Présidéngdemic Deaandthe Dean of

Students.

Within the Student Association are several officiamilestional and fellowship groups, with new ones
created every year according to student interest. Some of the official Student Association groups are:

Baptist Fellowship (BF@ANTS)

Black Student Fellowship

Bi sexual, Gay, Lesbientsat AMISBGLANGS)6 N Transgender Stu
Evangelical Student Fellowship

Unitarian Universalist Community of Andover Newton Students (UUCANS)

United Church of Christ Fellowship

United Methodist Fellowship (Circuit Riders)

Community Life Web Links
For more information, viewa¢ following pages on the Andover Newton Web site:

Book Store
http://www.ants.edu/bookstore/

Housing
http://www.ants.edu/housin@ndboard/

Worship andpiritual Life
http://www.ants.edu/worshigmndspirituallife/

Student Association
http://www.ants.edu/studerfissociaticandgroups/



http://www.ants.edu/bookstore/
http://www.ants.edu/housing-and-board/
http://www.ants.edu/worship-and-spiritual-life/
http://www.ants.edu/student-association-and-groups/
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Maps and Directions
http://www.ants.edu/antslifference/map/

Health Insurance

Massachusetts requires all institutions of higher education to ensure thatitheiafulb-time stulents

are enrolledn a qualifying studehealthinsurance plan or in another program that provides comparable
coverage.

The school offers this insurance to any enrolled student. A student enrfdlgdrtban nine credit hours

per semester may apfay coverage through the Business Office; a student enrolled for nine credit hours or
more per semester will be automatically covered unless he or she provides proof to the Business Office of his
or her enrollment in another qualifying insurance progi@hens must provide this proof every academic

year.

Andover Newton does not provide an infirmary or employ resident medical personnel. For both residents
and commuters, health care is an individual responsibility.

Recycling

Andover Newton recognizes @ail to responsible stewardship of creation in all its forms, and is committed

to creating a more green environment through reduction of waste and recycling of our resources.
Collaborating with Buildings and Grounds, Facilities Management, and the cammusty; Andover

Newton consistently seeks to expand and improve upon existing programs, as well as to develop new
initiatives in order to create a sustainable and environmentally friendly campus. To that end, the School
encourages students to share resswand use reusable resources whenever possible.

Currently, two large receptacles for recycling are located in the parking area adjacent to the meeting House. In
the smaller bin you may recycle all paper items (but no cardboard or phone books), [ahgeotin is a

mixed use bin which means that you can recycle multiple items ftogleth@rum, tin, plastic, paper,
cardboard, glass and so forth. Pl ease note that t
permissible. When \i#t one of these bins the school receives a small payment so your recycling is good for
the earth and good for the school! However, if someone tosses items in a bin that are not supposed to be
there the entire contents are thrown out, so please besatdt@uyou recycle and follow instructions on

the bins.

Containergor paper recycling ordye also located in the computer lab and the Worcester and Dabney work
rooms.

Student Accountability Policy

|. Preamble

The relationships and conduct of student&analover Newton shall be consistent with the purpose and
mission of the School as stated incitalogueOn rare occasions in every institution, questions arise about
whether certain personal conduct on the campus is compatible with the nature ssdfghmstitution.

To deal with such questions, should they arise, Andover Newton has established a Committee on Student
Rights and Responsibilities to conduct an impartial investigation of the facts and make recommendations as
to what action should tea k e n . During the time of this proces
oDi sciplinary Hearing Pending.o6 Once the hearing

Il. Composition of the Committee

The Committee shall consist of the Academan@ehair), the Assiate Dean of the Faculty, tvadlty
representatives, and two students. The Committee is convened as needed, and all members are appointed by
the Academic Dean; the students are appointed in consultation with the Student Assesigion Fhe


http://www.ants.edu/ants-difference/map/
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Dean of Students serves as avaiing member of the committee, acting chiefly as an advocate for the
student.

Ill. Procedures

Specific cases may be broughtéo thCo mmi t t e e 0 saculty membet, staff membeyr, orsstadent. f

The rormal channel shall f@e chair of the Committe€he Academic Dean shall determine whether the
charge is appropriate for the Disciplinary Committee or may deem the matter an academic, rather than a
disciplinary matter (for example, an academic conagdthbedmproperiformatted citations; a disciplinary

one would be failure to cite sources).

When a case has been accepted by the Committee, the fetepgispall be taken

1. Counsel with the person concerned by the Committee as a whole, by the Dedanisf By
selected members of tBemmittee, or by other persons designated by the Committee.

2. Should it appear to the Committee that disciplinary action will be warranted in a particular case if the
preliminary information received is confirmed taatisfaction, the Committee shall conduct such
further investigation of the facts as it deems necessary. During this review and deliberation period the
student may not withdraw from the course in \
occurred nor from the school itself. The student will face no financial penalty as a result of this
policy. No recommendation shall be made until the person concerned has received a detailed written
description of the charges against him or her and the source @ sbsurh charges, has had an
opportunity to appear before the Committee and have explained to him or her the evidence the
Committee has received, and has had the opportunity to offer a tféfemser such a hearing
takes plage¢he person concerned yriaave witnesses appear in his or her behalf. He or she may be
accompanied by another party and that party may act as counsel.

If, following the hearinghe Committee learns of or elects to hear further evidergagher more

data before reaching a fidacision or recommendation, it shall give written notice to the person
concerned of such further evidence or data and shall give him or her the opportunity to submit
further comments about the evidence to the Committee before it makes its final remtionmend

In disciplinary actions short of separation, the decision by majority vote of the entire Committee is
final.

The Committee has the authority to recommend any of the following actions:
e CensurA:written or oral rebuke without further conditions.

¢ PmobationConditional permission to remain at Andover Newton. The Committee would be
responsible for specifying these conditions. Any involvement in additional violations would
result in further action from the committee.

e Suspensidemporary separatiorofn the school for a specified period of time, after which the
person is ordinarily reinstated, sometimes under probatidhe time of the student's
suspension, specific plans will be put in place defining when, under what conditions, and by
whose apprat the student may return to Andover Newton.

o Dismissaieparation from the school for a specified period of time, after which the person may
apply for reinstatememit the time of the student's dismissal, specific plans will be put in place
defining whenunder what conditions, and by whose approval the student may return to
Andover Newton.

e SeparatioRPermanent separation from the school. The person may not return under any
conditions Separation cases shall be dgauliland commented upon by #eulty meeting in
executive session. However, the final deci si
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notice of the committeeds recommendation of
an opportunity to submit written comments toRhesident before the President makes a final
decision.

Involuntary Administrative Leave Policy
Involuntary Administrative Leave of Absence

The Dean of Students may place a student on o0admi

e A student is disrupting the acadeor extracurricular activities of the community, or poses a
health or safety risk to himself/herself or others, and

e The studentds behavior is determined to be
cooperate with efforts deemed necessaryebipaan of Students to evaluate the cause of the
studentdéds behavior or threatening state.

Before placing a student o nDeah afdSmdentdillsconsult tvithithe | e av e
Academic Dean, Registrar, Coordinator of Financial Agltthed ent 6 s advi ser, and t h
counselor, and on the basis of that consultation make a recommendation concerning whether the student
should be placed on leave. The student will be notified in writing of the decision to place him or her
oadministrative | eave of absencedé and the reasons

Students who have been placed on o6administrative
Newton will be required to provide evidence that they are ready to resursieidiesi and academic
responsibilities. Students should submit a petition Betine of Studentat least eight weeks in advance of

the semester in which they wish to return. The petition should include the following:

e A descripti on mptkto tesolee thetissudsehattled $o his/let departure from
the school;

e evidence of the studentds readiness to retur
student received care and/or from employers;

e permission for t rsteffteocorswt withhealth ceserptodders from avthom h
the student received treat ment, and the prov,

e an agreement to a mandatory meeting with tF
Newton also reserves the righttoccont i on t he studentds continuec
in academic and extracurricular activities on compliance with any recommended treatment plan.
This may include separation from the school for a period of time until treatment can be
completed anthe student revaluated.

At no time will theDean of Studentsommunicate any confidential medical information to other officers at

the school; rather, thgean of Studentwill let the Academic Policy Committee know whether the student

has allowed her @cquire the necessary information and whether the student has complied with treatment
agreements. In cases where the student fails to cooperate with medical and psychological evaluations and/or
does not adhere to the recommended treatment plan, AndevienNeay place the student on another
involuntary administrative leave of absence. In a case where a student has been placed on an involuntary
administrative leave more than once, the petition t®aha of Studentand the supporting medical
documentatio should also specifically address this past history, including what evidence there is that the
student's medical issues are sufficiently resolved to avoid the risk of future relapse.

I f students wish to dispute itdter adteicvie ilomawd tdhferalb
them to return to the school, they may request a review of the decision by writiDgan hfeStudents
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The Dean of Students will review the case with the Academic Dean and make a recommendation to the
PresidentThe decision of the President will be final.

General guidelines for students taking a medical leave of absence will apply to these cases.

CORI Policy

Ministry is a profession that demands the highest standards of behavior and ethical/moral condaict. We hav
seen, painfully, what happens to churcheshamdhrelated institutions whichil to hold high standards in

this area. Moreover, Andover Newton Theological School is a residential campus. We also provide public
access to our bdings and grounds, Inding twentfour-hour access to some facilities used for study and
worship. A significant number of children live and/or attend school on our campus, atich@saoyr

students, staff, anddulty are working with and living among other vulnerablatomsi For this reason,

Andover Newton Theological School conducts a background check on all appitcaaserves the right

to conduct a general background check for employment, volunteer work or licensing purposes, including but
not limited to a Crimal Offender Record Information (CORI) check. The following practices and
procedures will generally be followed

1. CORI checks will only be conducted as authorized by the Criminal History Systems Board (CHSB).
The school will notify the parties involvecewh CORI check will be conducted. If requested, the
party involved will be provided with a copy of the CORI policy.

2. An informed review of a criminal record requires adequate training. Accordingly, all personnel
authorized to review CORI on behalf of sikbool will be thoroughly familiar with the educational
materials made available by CHSB.

3. Unless otherwise provided by law, a criminal record will not automatically disqualify an applicant.
Rather, determinations of suitability based on CORI checks milde consistent with this policy
and other school policies, and any applicable law or regulations.

4. If a criminal record is received from CHSB, the authorized individual will closely compare the record
provided by CHSB with the information on the CORjuest form and any other identifying
information provided by the party involved, to ensure the record relates to that person.

5. If Andover Newton Theological School is inclined to make an adverse decision based on the results
of the CORI check, the partyvaived will be notified immediately. The party involved shall be
provided with a copy of the criminal record and the organization's CORI policy, advised of the
part (s) of the record wupon which the school 8:¢
digpute the accuracy and relevance of the CORI record.

6. Applicants <challenging the accur acylinfarhatoh he po
Concerning the Process in Correcting Re€hidiirthk CORI record provided does not exactly
matchthe identification information provided by the party involved, Andover Newton will make a
determination based on a comparison of the CORI record and documents provided by the party.
Andover Newton may contact CHSB and request a detailed search coikisiet8B policy.

7. If Andover Newton reasonably believes the record belongs to the party involved and is accurate,
based on the information as provided in section 1V on this policy, then it will use the information in
its decision. Unless otherwise pravitdg law, factors considered in determining suitability may
include, but not be limited to the following:

a. Relevance of the crime to the position sought icothenunity (student, staff, actilty);
b. The nature of the appl overdewtod community;s pecti ve r
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Time since the conviction;
Age of the candidate at the time of the offense;
Seriousness and specific circumstances of the offense;

~ ® 2 0

The number of offenses;
Whether the applicant has pending charges;

s @

Any relevant evidence of rehaltittaor lack thereof;

Any other relevant information, including information submitted by the candidate or
requested by the hiring authority

8. Andover Newton will notify the applicant of the decision and the basis of the decision in a timely
manner, except the matter of admissions decisions. All admissions decisions are confidential.

Drug and Alcohol Abuse Prevention Program for Faculty, Staff and Students

The following policy is adopted erder to comply with the Drikyee Workplace Act of 1988 and the
subsequent Drug Free Schools and Communities Amendments.aEd@tued participation in federal

programs is contingent upon this policy being in place. As well, Andover Newton Theological School
recognizes alcohol and/or drug dependencies as illmeageshealth problenand potential safety and
security problems to the School. This policy expr
drug fee environment on campus. AltHlty, staff, and students must abide by the terms of this policy

General Prohibitions and Sanctions

Andover Newton prohibits the unlawful manufacture, distribution, dispensation, possession or use of
controlled substances, or being under the influence of illicit drugs on the campus or any other work site
connected tehe School or during any Schiomated activity. When alcohol is present at Andover Newton
events, community members are expected to drink responsibly. Violation of this policy will result in
disciplinary action up to and including dismissal and sepanaticriminal penalties.

Drug Education, Counseling and Rehabilitation Programs

Any student or employee who violates the provisions of this policy may be required to participate in a
substance abuse education program or a rehabilitation programtedrtesmense.

For referrals to education, treatment and rehabilitation programs, employees and stueniéctviay

Toni Jean DelLorenzo, Associate for Spiritual Direction and Pastoral Counseling for an appointment
(extensior2437or tdelorenzo@ants.edider office idocated on campus. As with any consultation with a
licensed counselor, confidentiality is assured. Voluntary efforts to seek help for a drug or alcohol problem are
encouraged and will n@ér seut either the student or the employeeapgedy provided that the individual

seeks help prior to discovery.

For additional information, the following hotline is available: The National Institute on Drug Abuse Hotline,
1-800662HELP, an information and referral line that directs callers tmdrgatenters in the local
community.

Employees

As a condition of employment, employees must abide by the terms of this policy and are required to report to
work fit to perform their duties in a safe and efficient manner. As a further condition of erjploymen
employees must report their own convictions under a criminal drug statute for violations occurring either in
the work place or during the performance of wweldted duties within five days after the conviction, as
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required by the Drug Free Workplacedkd 988. The School will Migtthe granting agency within tays

after receiving notice from an employee or from
conviction for coduct in the workplace. Within thidgys of receiving notéida i on of an empl o0}
statute conviction, the School will initiate appropriate personnel action which may include imposing a
sanction or requiring satisfactory participation in a drug abuse assistance or rehabilitation program through an
approved agey. Employee is interpreted in the broader sense of the word to include any individuals who
receive any reimbursement from the School for services.

A copy of this paty will be distributed to adidulty, staff and students.

Federal Penalties and Sansetior lllegal Possession of a Controlled Substance

First conviction:
Up to one year imprisonment and fined at least $1,000 but not more than $100,000 or both.

After one prior drug conviction:
At least 15 days in prison, not to exceed two years arat fieest $2,500 but not more than
$250,000 or both.

After two or more prior drug convictions:

A. At least 90 days in prison, not to exceed three years and fined $5,000 but not more than $250,000 or
both if:

1. first conviction and the amount of drpossesskexceeds five grams.
2. second crack conviction and the amount of pasdessed exceeds three grams.
3. third or subsequent crack conviction and the amount of crack possessed exceeds one gram.

B. Forfeiture of personal and real property used to possess witefguilssession of a controlled
substance if that offense is punishable by more than one year imprisonment

e Forfeiture of vehicles, boats, aircraft or any other conveyance used to transport or conceal a
controlled substance.

¢ Civil fine of up to $10,000.

e Denial of federal benefits, such as student loans, grants, contracts, and professional and
commercial licenses, up to one year for first offence, up to five years for second and subsequent
offenses.

¢ Ineligible to receive or purchase firearms.

e Revocation ofartain federal licenses and benefits, i.e., pilot licenses, public housing tenancy, are
rested within the authorities of individual federal agencies.

Student Grievance Procedure
|. Preamble

It is the intention of this procedure to encourage and facdsatation of a serious grievati a student

may have with aculty member, supervisor, administrator or member of the staff. This procedure may also
be used by students who wish to raise a complaint in an area related to the accrediting dtedards of
Association of Theological SchoolsA (escription of the ATS standards is available at:
http://www.ats.edu/Accrediting/Pages/StandardsOfAccreditation)asiixe desireis to resolve any
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grievance in the early stages of the process. However, the process does provide for full mediation in a fair,
equitable and timely manner.

Il. Steps in grievance procedure

A. A student who believes she or he has a legitimate grigvamiceordinarily meet promptly with the
person immediately involved (i.&cdlty member, supervisor, administrator, member of staff), or in the
case of a complaint about an ATS accreditation stawithrthe person in charge of the area under
complaint The procedure is concluded if a mutually acceptable solution is reached. Should either person
wish written documentation of the resolution, they shall write such. Each person will sign, date and retain
a copy. A copy of any complaint about an ATS adeti@distandard is kept on permanent file in the
Presidentds Office.

B. If the grievance is not mutually resolved, the student may pursue the matter in the following manner:
1. Within seven days of the meeting in II.A, the student should send a writtemstate
a. The Academic Dean, ifactiitymembeiis involved in grievance.
b. The sipervisor if a staff person is involved in grievance.

c. ThePresident if an administrative person is involved in grievance. (Note: The Dean of
Student sd Of thée stuglentiissunckear about thdgerson o ftontact or to
provide support for students as they go through this process.)

2. The statement must clearly indicate:
a. The nature of the complaint.
b. The steps already taken (must show evidence of 1.A.).

3. As soon as msible after receipt of the written statement, the appropriate person (see 11.B.1a, b,
or ¢ above) must:

Meet with each party separately.
b. Meet with parties together to attempt to resolve the grievance.

c. If the grievance is resolved, provide a writterd datmmary within three days which
each party will sign. Copies will be filed with the Vice President for Finance and
Operations.

C. If the grievance is not resolved through the steps above, the student may make a written appeal within
seven days to the Academean. The written appeal must include evidence that all the above steps have
been completed. The Academic Dean will convene a hearing committee as follows:

1. The Academic Dean will select one member ofatdty, one member of the staff, one
member ofthe administration, and two students (in consultation with the President of the
Student Association) to serve on the committee. The Academic Dean will convene the
committee as soon as possible after receiving the written request and will apprisernihe Presid
of the process. The Dean of Students serves asvatmgnmember of the committee, acting
chiefly as an advocate for the student.

2. The committee will meet to hear and resolve the grievance. The decision will be presented in
writing to each party indlhgrievance with a recommendation to the President. The decision of
the President will be final, provided, however, that in any case in which the President was the
first person contacted pursuant to I11.B.1c above because an administrative personegas involv
the decision of thEommitteeshall be final. The final decision will be kept on file in the offices
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of the President, Academic Dean and the Vice President for Finance and Operations as
applicable.

Massachusetts Regulations with Regard to Hazing
269:7. Hazing; organizing and participating; hazing defined.

Section 17. Whoever is a principal organizer or participant in the crime of hazing, as defined herein, shall
be punished by a fine of not more than $3,000 or by imprisonment in a house of dorreotiamore

than one year, or both such fine and i mprisonm
sectionsl8 and 19, shall mean any conduct or method of initiation into any student organization,
whether on public or private property, whictfuliy or recklessly endangers the physical or mental
health of any student or other person. Such conduct shall include whipping, beating, forced,calisthen
exposure to the weather, forced consumption of any food, liquor, beverage, drug or athes, sarbst

any other brutal treatment or forced physical activity which is likely to adversely affect the physical health
or safety of any such student or other person, or which subjects such student or other person to extreme
mental stress, including exthdieprivation of sleep or rest or extended isolation. Notwithstanding any
other provisions of this section to the contrary, consent shall not be available as a defense to any
prosecution under this action.

269:18. Failure to report hazing.

Section 18. Wdever knows that another person is the victim of hazing as defined in section 17 and is at
the scene of such crime shall, to the extent that such person can do so without danger or peril to himself
or others, report such crime to an appropriate law emfemtefficial as soon as reasonably practicable.
Whoever fails to report such crime shall be punished by a fine of not more than $1,000.

269:19. Copy of secs:-1F. issuance to students and student groups, teams and organizations; report.

Section 19. E& institution of secondary education and each public and private institution of post
secondary education shall issue to every student group, student team, or student organization which is
part of such institution or is recognized by the institution iitpedt by the institution to use its name

or facilities or is known to the institution to exist as an unaffiliated student group, student team or
student organization, a copy of this section and sections 17 and 18; provided, however, that an
institoamplbindsce with this sectionbds requirement
and sections and 18 to unaffiliated student groups, teams, or organizations shall not constitute evidence
of t he institutionds r e c maffilimtedt stuglant gups, tean$,00r S € me |
organizations.

Each such group, team, or organization shall distribute a copy of this section and sections 17 and 18 to
each of its members, plebes, pledges or applicants for membership. It shall be the dutgtof each su
group, team, or organization, acting through its designated officer, to deliver annually to the institution an
attested acknowledgment stating that such group, team, or organization has received a copy of this
section and said sections 17 and 18, dbhtda# its members, plebes, pledges, or applicants has received

a copy of sections and that such group, team, or organization understands and agrees to comply with the
provisions of this section and sections and 18.

Each institution of secondary educatamd each public or private institution of estondary
education shall, at least annually, before or at the start of enroliment, deliver to each person who enrolls
as a fultime student in such institution a copy of this section and sections 17 and 18.

Each institution of secondary education and each public or private institution-seicqusary
education shall file, at least annually, a report with the regents of higher education and in the case of
secondary institutions, the board of educationfyoegtithat such institution has complied with its
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responsibility to inform student groups, teams or organizations and to notify ¢iach $tlident

enrolled by it of the provisions of this section and sections 17 and 18 and also certifying that said

ingitution has adopted a disciplinary policy with regard to the organizers and participants of hazing, and
that such policy has been set forth with appropriate emphasis in the student handbook or similar means
of communi cati ng t hte studamts. tThetbaardi obregérgs apdpih the gagesof t o
secondary institutions, the board of education shall promulgate regulations governing the content and
frequency of such reports, and shall forthwith report to the attorney general any such irtgtitution w

fails to make such report.

Sexual Harassment Policy
Preamble

Andover Newton Theological School is committed to creating and maintaininghitemrnmu which

students, dculty, and staff can work together in an atmosphere free of all forms ofndifmmim
harassment, exploitation or intimidation. Specifically, all persons associated with Andover Newton should be
aware that the School condemns sexual harassment. Such behavior is an affront to God and human dignity, is
prohibited both by law and bgh®ol policy, and will not be tolerated. It is the intention and responsibility of

the School to take whatever action may be needed to prevent and correct behavior which is contrary to this
policy, up to and including expulsion for students, and for eeplgy to and including discharge.

Definition

Sexual harassment includes repeated or coercive sexual advances toward another person contrary to his or he
wishes. Unwelcome sexual advances (as defined by the recipient of such advances), requésisrgr sexual

and other abusive verbal or physical conduct of a sexual nature or relating to sexual orientation constitute
sexual harassment when:

1. submission to such conduct is made either explicitly or implicitly a term or condition or circumstance of
instruction, employment, or participation in other School activity;

2. submission to or rejection of such conduct by an individual is used as a basis for evaluation in making
academic or personnel decisions affecting an individual; or

3.suchconducthasthbeur pose or effect of wunreasonably inte
creating a discriminating, intimidating, hostile, or offensive school environment, as defined by the
recipient of such conduct.

Scope of Definition

This policy covers sextmarassment incidents involving any member of the Andover Newton community or
participants in Andover Newton business, including persons in Field Education settings.

In determining whether the alleged conduct constitutes sexual harassment, cosbi@étsigiven to the

record of the incident as a whole and to the totality of the circumstances, including the context in which the
alleged incident(s) occurred. As defined above, sexual harassment is a specific form of discrimination in
which power inhent in a relationship is unfairly exploited. Sexual harassment most often takes place in a
situation where a student or employee is in a subordinate position of power, for example, thei is alway
power differenéil betweenakculty and students and betwestudents and administrators. However, this

policy also recognizes that sexual harassment may occur between persons of the same seminary status, e.g
studentstudent, facultfaculty, stafftaff or may occur in a reverse situation ofepalifferential e.g.,
studentfaculty or administration, emplogepervisor.
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School Commitment

It is the responsibility of the administration of the School to uphold the requirements of basic human justice,
and with regard to sexual harassment specifically, totetsaré¢ t he School 6s environr
For that purpose, these policies and procedures are atopagdid misunderstandings tacuity,
administration, students, supervisors and staff on (1) the definitions of sexual harassment and (2) the
procedures specifically defined to resolve complaints of sexual harassment.

Justice requires that the rights and concerns of both complainant and respondent be fully assured. The School
shall make every effort to assure and protect these rights, anddshakeimo action that threatens or
compromises them.

Procedures for Handling Complaints of Sexual Harassment

1. Composition ofCommittee:

A Sexual Harassment Task Force will be established by the initiation of the President on an as needed basis.
It will becomposed of the following:

A. a member of the Senior Management Team, other than the President, selected by the Senior
Management Team

B. one faiculty member selected by the Faculty Association
C. one staff member selected by the Staff Association

D. two students $ected by the Student Association in consultation with organized student
constituencies.

To ensure gender balance and racial representation, the President may require substitutions. In a case in
which a member of the Task Force is a complainant or respand®placement for that case will be
selected by the appropriate constituent group.

It is recommended that an organizational meeting of the Task Force be convened by the President early in
the academic year.

2. Filing a Complaint:
A. Who May File a Complaint
1. Any Andover Newton student,
2. Any Andover Newtonaiculty member,
3. Any staff member or employee of Andover Newton,
4

A member of the ministry setting in which an Andover Newton student is involved, including
Field Education sites.

5. Persons not included in theose 4 categories may present complaints to the President of the
Seminary who, at his or her sole discretion, may decide to adjudicate the complaint under this
statement of policy and procedures.

Action will be taken. The seminary takes all complaintseponts of discrimination, sexual harassment,
sexual misconduct, or other misconduct seri@mlythe Seminary will act on all complaints made against
professors, employees, and students of the Seminary.

3. Complaint Procedures:

A. Informal Complaint Procedures
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1. The complainant may appeal to a member of the Sexual Harassment Task Force for counsel or
to request t hat member 8s aid in resolving t
confidential and will not be recorded in the minutes of the Task IRosceh an event the
member may report to the Task Force and participate in discussions and informal resolutions but
shall not vote in later Task Force decisions in the event that formal proceedings are instituted.

2. The complainant may attempt to resdieenbatter directly with the individual accused of sexual
harassment.

3. The complainant may report the incident to the supervisor (in the case of students, to the Dean
of Students) of the individual allegedly engaged in sexual harassment, in an eff@tthbe reso
matter.

4. Where other such informal efforts to resolve the complaint may not be wise, appropriate, or
successful, the complainant may appeal to the Task Force in resolving the complaint informally.
A record of this complaint and its resolution vélinaintained in the minutes of the Task
Force, which minutes shall be kept confidential to the Task Force and kept in the office of the
Academic Dean.

B. Formal Complaint Procedures:

If an informal resolution of the complaint does not seem possible or tisesceed and if the matter
is not settledwithin 10 working days, the qaiainant and the Task Force will institute formal
proceedings which shall include the following steps:

1. The complainant shall file a formal complaint with the Task Force in wiigngurifien
complaint must be signed by the complainant and include the following information:

a. the person against whom the complaint is;made
b. a description of the behayiand
c. the time and place of occurrence.

2. The Task Force will gather oral and writtatestents from the parties involved in the alleged
harassment, and from others who may have pertinent information, such as witnesses, qualified
professional consultants, etc. The respondent may appear before the Task Force and present
witnesses in his or hbehalf. These actions will be completed within days of receipt of the
formal complaint.

3. The Task Force wild.l adjudicate thebabbegatio
and determine actions appropriate to resolve the matter; theseuaey incl

a. finding that sexual harassment has occurred, and in which case the appropriate body or
officer of the School will be called upon to take action accordingly. Such action may
include one or more of the following:

e aformal reprimand, with defined exageans for changed behavior;

e recommending or requiring remedial action such as but not limited to
psychological or psychiatric assessment, counseling and/or treatment,
education, and so forth;

e probationary standing, with the terms of the probation deérlgd,;
e dismissal from the Scheduspension.
b. finding that no sexual harassment occurred.

In the course of investigating the allegations of the complainant, the supervisor (if involved) and members of
the Task Force shall contact only those peratnase participation is reasonably necessary to the
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investigation of the complaint, and shall otherwise keep the facts of the investigation confidential. A written
summary of the Task Force proceedings will be maintained in the minutes of the Taskl fortes an
permanent file of the complainant and the respondent.

If the complainant or respondent is not satisfied with the disposition of the matter, he or she has the right to
appeal in writing within 30 days to the President of the School, who magandvadfirm or alter the
disposition.

The complainant or respondent may appeal the decision of the President by addressing an appeal in writing
within days to the chair of the Board of Trustees. The chair shall refer the matter to the Executive Committee
of the Board within days and said committee will resolve the matter, with discretion to take any further
evidence that it may deem necessary before making its final determination.

The complainant and any individual participating in any investigationiurslerfnol i cy have the
assurance that no reprisals will be taken as a result of a sexual harassment complaint made in good faith. It is
Andover Newtond6s policy to encourage discussion o

to similar inappropriate behavior.
Federal and State agencies charged with enforcement of the Sexual Harassment law

In addition to the above, if you believe that you have been subjected to sexual harassment you may file a
formal complaint with either or both tife government agencies set forth below. Using our complaint
process does not prohibit you from filing a complaint with these agencies. Each of the agencies has a 300 day
time period from the date of the alleged act of sexual harassment in whicbcimfilaiat.

Federal:

The Equal Employment Opportunity Commission
One Congress Street, 10th floor

Boston, MA 02114

(617) 568200

State:
The Massachusetts Commission Against Discrimination Boston Office:
One Ashburton Place 6th floor, Room 601, @p3¥1A 02108, (617) 73890

Student ID

All students enrolled in degree programs (M. Div., M.AM.and D.Min.) and Special Students are
required to have a picture identification card (Student ID), obtainable in the Office of the Registrar. Faculty
ard staff members must also obtain a picture ID.

The Student ID is required by the Library and is used as the primary identification card for library services. It
is also required by Buildings and Grounds to obtain a parking sticker.

The Student ID is the gperty of Andover Newton Theological School, and upon graduation or withdrawal
from the school, it must be returned to the Office of the Registrar. If the card is lost or destroyed, there will
be a $15.00 replacement fee.

Andover Newton Theological Schizohot responsible for any unlawful use of this card.

Library Policies
For a description of library policies, please visit the Franklin Trask Library, or review library policies on the
Web site attp://www.ants.edu/library/policies/
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I NFORMATION TECHNOLOGY DEPARTMENT

Information Technology Use Policies

Andover Newt on Theol ogi cal School of fers computir
mission to pursue the highest standards ofrigaresearch, and instruction for the sake of the life, worship,
and witness of the whole church. Included in these resources are:

e Computers angrinters in administrative aratdilty offices with LAN (Local Area Network) and
access to Internet resources.

e Computers and a printer in the computer lab with LAN (Local Area Network) and access to Internet
resources.

e Proprietary software licensed for use on School computers.

e Wireless Internet access in the residence halls, Trask Library, Sturtevant HalglINGydsoh
Chapel and Davis Hall, and additional locations as they become available.

¢ Andover Newton Enail andConnedtLearning accounts.

e Access to databases and other electronic educational resources through computers in the Trask
Library.

The use ofhese resources is a privilege, not a right of membership in the Andover Newton community, and
is nontransferable. It is intended solely for the administrative and educational purposes of the Andover
Newton community. These privileges are only made laviailatudentsegistered for any Andover Newton

course, Andover Newton residefasulty, and staff of Andover Newton. Public Internet access for research
purposes is also available in the library.

State and Feder al |l aws adadsiwehl ashbApbtopelt i blewsond
computing resources. In instances where data is transferred across the Internet or other networks, users are
advised that acceptable use policies of those other networks may limit usage.

Andover Newton resves the right to change its usage policy and procedures at any time, including setting
l'imits or prohibiting access. Andover Newt ondés C
Technology Department under the direction of Vice PresidemidoicEiand Operations.

E-Mail Accounts

Andover Newton -enail accounts are provided for every current Andover Newton student registered for
courses. They are not provided for-Aolover Newton students taking courses, such as BTI, MIV, or
Exchange stlents.Students may request tlieir accounts to remain available for one year beyond
graduation. Hnail is accessed via the wdittas://webmail.ants.edu

Connect!On-Line Learning Accounts

Andover NewtorConned@tcounts are provided to every student registered for an Andover Newton course,
regardless of their affiliation with Andover NewtdDonnectis accessed via the web at
https://connect.ants.edu/

User Responsibilities
Users agree as a condition of use to accept personal responsibility for considerate, ethical and responsible
behavior in using available resources including:


https://webmail.ants.edu/
https://connect.ants.edu/
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e Andover Newton BMail AccountdMUSTbe used for all Andover Newton communications.

e Adhering to k applicable copyright laws and licenses, copying only software distributed as
ofreewaredé6 or oOshareware. o0 Infringement of <co
imprisonment.

¢ Respect for the rights of otha@rluding privacy and freedom froffensive intrusion.
¢ Respect for intellectual property of individuals and their ownership rights.
¢ Understanihg and implementing basic esdhs.

e Ensuring account and network security, particularly through the periodic change of account
passwordgnainaining antvirussoftware on personal computers.

e Backing up all significant data regularly. Andover Newton assumes no liability for lost or corrupted
data that is irretrievable from hard drives.

Unacceptable Use
Unacceptable use includes but is naekhto:
¢ lllegal downloads of music, movies or other copyrighted material.
¢ Violation of State and/or Federal Laws or Andover Newton policies.
e Use of resources for commercial purposes of any type.
¢ Transferring use to another individual or organization.
¢ Unsolcited advertising.
e Promoting or procuring pornography.
e Creating, sending, or forwarding electronic chain letters.
e Harassment of others.
e Misrepresenting your identity and/ or account.

¢ Creating and/or willfully disseminating computer viruses.

Security
Secuty of technology and data is an issue that Andover Newton takes very seriously. The school will take all
necessary measures, within the limit of available resources, to ensure the security and integrity of the system.

In the event of system failure daeorrupt files, users are advised that monitoring of data may be necessary
to maintain proper operation of the system. In such an event, the owner of the files will be provided notice
whenever possible. Be advised that due to the proliferation of, ltaekeen never be guaranteed complete
privacy of individual files.

Software and Hardware Issues

The Information Technology Department will make every effort to ensure the functionality of standard
network hardware and software. We may need to disablarkaod software that is incompatible with
network resources.

Under no circumstances will software programs or CDs be permitted to be downloaded or placed on the
network or workstations owned by Andover Newton without signed permission of the Dirélctor of |
Information Systenidanager. Deletion may be made without prior notice.
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Personal hardware such as monitors, keyboards, printers and PDAs may not be coAmeicteer to
Newtonowned workstations.

Internet Use Policies

This policy appis to all stuadds, residentsa€ulty and staff when they are using computers or Internet
connections supplied by Andover Newton Theological School, whether or not during work hours, and
whet her or not from the school ds premises.

No Privacy

Andover Newton Theologicatl®ol provides computers and Internet connections to further its educational
interests. Andover Newtanwned computers should be used only for school business. Andover Newton has
the right to monitor all communications and downloads that pass throagiitiesf at its sole discretion.

Any information retained on the School ds faciliti
authorities.

Note:

Andover Newton owns the wiring and wireless access points in the buildings, includidgribe halls

and is responsible for our business class Internet access. As a result, Andover Newton is also held responsible
for illegal use of this infrastructure in the dorms. The school requests, therefore, that all students and
residents honor thisggonsibility when using the Andover Newton network.

Improper Activities

Users may not disseminate or knowingly receive harassing, sexually explicit, threatening or illegal information
or chain |etters by use ofjokhesschooabsobdbasi | Thee
may not be used for commercial advertisements, solicitations or promotions.

Nature of Email

E-mail resembles speech in its speed and lack of formality. Unlike spaé@dbaees a record that is often
retrievhle even after the sender and recipient delete it. If a user would not want others to read a message, it
should not be sent byneail.

Intellectual Property of Others

Users may not download or use material from the Internet or elsewhere in violatimaref Igsmnses, or
the copyright trademark and patent laws, nor may they install or use any software obtained over the Internet
on computers owned by Andover Newton without written permission from the Network Administrator.

Report Violations

Anyone who leas about a violation of this policy must report it immediately to his or her supervisor, the
Director of IT orInformation Systenidanager.

Computer Lab Policies

Andover Newton Theological School (Andover Newton) provides a computer lab locatedémiet o
Stoddard Hall for use by Andowwewton students, residentactlty and staffJse by other persons is
strictly prohibited

Policies

All of the policies pertaining to Information Technology Use Policies apply to the computer lab. In addition,
the following policies apply:
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e Academic work by students takes precedence over all other uses of the computers. The primary
function of these resources is for academic work. All other uses are considered secondary.

e Files are to be saveddtootheéousba@eddhaodndmedi.
to provide his/her own media. Files saved on the hard drive will be deleted without notice.

e Lab software that is copyrighted may not be copied. Users may not install any software program or
utility on the lab computers without written permission of the Information Technology Department.

o Only software that is properly licensed will be loaded on the lab computers.

e Users may not remove any icons or programs from the lab computers, nor may tmey alte
programs.

e Andover Newt onds I nformation Technology Depar
corrupted data on any PC.

e Users should limit their time on the computers to two hours unless there are no other users waiting.

e Only covered drinks amgermitted in the computer lab. Food and uncovered drinks are not
permitted in the computer lab.

e If technical problems occur with either the hardware or software, contact theatiororm
Technology Help Desk, extensB02 rather than trying to fix it.

e The lab will be open during posted hours only. Security concerns must be honored, so users are
asked not to stay beyond the posted time.

e Recognizing that we are a school of the church, accessing, downloading, or storing sexually explicit
or other morally ge#ionable material is prohibited.

Paper Recycling

Please recycle only paper in the computer lab recycling bins. We cannot recycle other materials, including but
not limited to: plastic, metal, computer equipment, cardboard, phone books, papeaditsigel{such as

Postlt notes), paper ream wrappers, food or other trash.

Web Site and ENews Policies

Andover Newton Web Site

The Andover Newton Theological Sch@ééb site ww.ants.eduis managed by the Web Team. All
guestions, corrections and requests for additions should be emailed to themwlekcllgras.edu

Student ENews Content

Students, Faculty and staff can send notices of upcoming news and events to thaibtgdistt Student
E- News. The purpose of StudenNEws is to:

e Share official school news.
e Share community news, such as events on campus.
e Provide timeeritical information.

e Send special requests to meet special needs, such as requests for domaisns for a
community member.

Student ENews does not send personal notices, such as items for sale or charitable contributions.


http://www.ants.edu/
mailto:webteam@ants.edu
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Sending Messages tiNEws

To send news to StudertNews, send-mail toenews@asteduwith the text of your submission. Text is
used as written. News items should be submitted
news items carefully for accuracy, grammar, and spelling. Corrections after publication cause confusion
When sendingmail news, brief messages are best!

E-News Schedule & Delivery

E-News is generally sent out once each weekday in the afternoon. Exceptions may be made on an emergency
basis. ENews is delivered through the Andover Newtorai syeem toall students, staff anaclulty. The
mail is sent only to ants.edu accounts.

Web Site and-Rews Disclaimer

Andover Newton reserves the right to edit, delay, or not print any notice or item of news it deems
inappropriate, inconsistent with the valuethefschool or otherwise not in keeping with these and other
policies of the school. The use of these services by any member of our community is a privilege, not a right.


mailto:enews@ants.edu
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H OUSING AND BOARD FOR STUDENTS

Andover Newton is pleased to be able to providgnmpto its students to the extent that it is available. Full
time housing is offered to students dinskcome, firsserved basis, and dormitory options are available for
parttime residency during each semester.

Housing Policies

Andover Newton doesoh discriminate on the basis of sex, sexual orientation, age, race, color, national or
ethnic origin, or handicap in the administration of housing policies and procedures.

Returning and entering degree candidates are eligible to apply annually forocamgugBntering

students receive housing information during the admissions process.) Priority is given to students according
to the date when applications are received. Applications may be downloaded from our Web site at
www.ants.edu Campus residents must abide by AAcopyver Ney
of the Andover Newton Housing Policy is provided to each resident upon receipt of a Housing

contract. Students may request copies of the Andover Newtdousi ng Policy from t he
Office orby emailing the Housing Office labusing@ants.edu

Eligibility for Student Housing

New incoming students must take rirexlits or more per semester to bebiigor Andover Newton
housing, excluding D. Min. studemtiso must taf sixor more credits per semester.

Resident students who are taking no credits for two consecutive semesters will not be eligible for housing in
future semesters.

Housing Options

Undestanding that our student body has differing housing needs based ommamitakrshigstatus,
children and a wide range of personal preferences, Andover Newton has reserved five residence buildings to
accommodatand be sensitive,t@s many of thedactors as possible.

Single dormitorgtyle rooms with shared kitchen and bathroom facilities are available on campus for full
time residents or one to three nights per week for commuting students.

Apartments, including omeom studios and oner two-bedroom units, are available fortintle students.
Some accommodate families with one or two children.

All rooms in single residence halls are equipped with basic furniture: bed, dresser, desk and chair, lamp,
lounge chair, mirror and bookcase. Aparisné@mn Kendall Hall, Fuller Hall and Herrick House are
unfurnished, except for stoves and refrigerators.

All residence halls are remoking. There are designhated smoking areas near each of the halls. Pets are not
allowed in any student residences. Spextiaiptions will be made for service animals required to
accommodate disabled students under the Americans with Disabilities Act.

Coupl esd Housing

Coupl esd houskHkullegHallard Herncla Holisebbt lis én verynlimited supply. Requests for
one and twebedroom units often outnumber available apartments. There is no guarantee that an applicant
requesting couplesdé6/family housing wil!/l be accomm


http://www.ants.edu/
mailto:housing@ants.edu
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Couples applying for housing must provide documentation of marriage or domestic pdftaesshijge

has not married or entered into an available domestic partnership for political or philosophical reasons they
mu s t provide a | etter to that effect to the Dean
marriage or domestic partst@p, the couple must provide one of the following:

e ajoint mortgage or lease;

¢ documentation showing, for a period of at least six months prior to the application for housing, a
joint bank account, joint credit account, or joint ownership of a moieyeh

e two (2) items documenting that the applicant and his/her partner have resided together at the same
address for a period of at |l east Ssi X mont hs
|l i censes, votersod6; registration, utility bills,

No refunds can be made for absences from the campus during periods in the school year when classes are
not in session.

Commuter Students

Students who travel a distance to attend classes at Andover Newton may rent a room for three or fewer
nights per wek during a semester or by the night during the summer or winter sessions. They must provide
their own linens and toweRartt i me Resi dents apply for hdinesi ng a:
registration. Students wishing to make changes to tiRihdRiBing after registration has ended should

contact the Student Housing Office by emdilmegsing@ants.edEntering students who require housing
during orientation shoul d comamivimgpct t he Dean of Stu

All-School Board Plan

Sharing meals together is one way the community aspect of theological education at Andover Newton is
strengthened. In addition to students on the full board plan, commuting students and students residing in
Herrick HouseKendall and Fuller Halls who take two or more courses on campus will participate in the
board plan. There is no board plan for winter or summer sessions.


mailto:housing@ants.edu
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SAFETY AND SECURITY ON CAMPUS

The Family Educational Rights and Privacy Act

(FERPA)The Family Hucational Rights and Privacy Act of 1974 (FERPA) helps protect the privacy of
student education records. The Act provides for the right to inspect and review education records, the right
to seek to amend those records, and the right to limit disclosdocerotion from the records. The intent

of the legislation is to protect the rights of students and to ensure the privacy and accuracy of education
records.

Rights Afforded to Students by FERPA with Respect to Their Educational Records

The right to inspe and review their education records wittity-five days of the day that Andover

Newton receives a request for access. Students may request to see their records at any time after
enroll ment by going to the RaniTkywillaredmz giehdni ce a
appointment to inspect the records.

The right to request an amendment to the stude
inaccurate or misleading. A student who wishes to challenge or amend the conteatshef his
educational record may do so as long as the request does not entail questioning substantive judgments,
such as grades, that are correctly recorded. Students who wish to request a change to their records should
do so in writing to the Registrbinde federal regulation, Andover Newtwas the right to approve or

deny challenge requests. If Andover Newtgnr ees wi t h t he st udrecardsds r eq
will be amended. If Andover Newtdenies the request, the student has the right tmal foearing on

the matter. If such a hearing results in further denial of the request, the student has the right to place with
the educational record a statement that comments on the information in the recoséterftindt any

reason for disagreeinghnthe decision of the hearing.

The right to block disclosure of odirectory inf
disclosure without consent.

The right to file a complaint with the U.S. Department of Education concerning allegsdofailur
Andover Newtorio comply with the requirements of FERPA.

Complaints regarding alleged violation of rights of students under FERPA may be submitted in writing within
180 days to the Family Policy Compliance Office, U.S. Department of Educatiomyk®d Weenue,
S.W., Washington, DC 2020605.

Leqgitimate Educational Interest

It is important to note that FERPA allows for the release of both directory adutectory student

nformation to oO0school of fi ci astis ¢he infbrroatioh, avitheut a | e g

obtaining the studentds consent.

School Officials

A school offi@al is a person employed by Andover Newton Theological $thaol administrative,
supervisory, academic, or research, or support staff pepaspma or comgny with whom Andover
Newtonhas contracted; or a student serving on an official committee, or assisting another school official in
performing his or her tasks. The determination of whether an official has a legitimate educational interest will
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focusonwket her disclosure of the information is approc
office, their position af the School
More Information

FERPA Frequently Asked Questibttp://www.ants.edu/registrar/ferpéag/
Request to Restrict Directory Information Form (Rig)//www.ants.edu/pdf/privacy.pdf

Crime Awareness and Campus Security Act of 1990

Introduction

The Higher Educatn Amendments now include tgime Awareness and Campus Security A€hisf 1990

|l egislation oOrequires institutions to annually p
security policies and pr oc eAdudroevsera sNewd loln dass cad nmeu

found athttp://www.ants.edu/campulfe/campuscrimereport/. Following are policies and procedures
regarding campus safety on the Andover Newton campus.

How to Report Criminal Activity on Campus

Procedures to folloim the case of certain emergencies are posted in a prominent position in each building.
Please note where these procedures are posted and make a note of the applicable phone numbers.

Security of and Access to Campus Buildings and Residence Halls

oOWatcéhpesOd appointed by the Department of Buil di
buildings at least twice each evening. Office buildings are generally secured shortly after 6:00 p.m. and
classrooms are secured around 11:00 p.m. Thepertohs abck all residence halls even though it is the
responsibility of residents to keep these buildings locked at all times. Fhera@tshare resident students

and are advised to dial 911, the local police, whenever the need arises. Students musidérateims

own rooms.

Enforcement Authority of Campus Security Personnel

Campus security personnel consist of (in the order of responsibility) the Director of Buildings and Grounds,
the watchpersons, and the Dean of Students. Whenever any studees dtefer vandalism, etc., it is
essential that a report be made to the Director of Buildings and Grounds for appropriaip foildw
response.

Programs to Inform Individuals of Campus Security Procedures

Campus security procedures willaidresseduring fall orientation session. Students will, of course, be
reminded that their personal safety is their responsibility and that they must act wisely and responsibly.

An orientation session is held each semester for new dorm residents, at which fieatihepesentative
covers these emergency procedures and explains the proper use of fire extinguishers. The names and phone

numbers of each hall s Resident Representative ar
residence hall dag each semester for the purpose of aiding in the safety and welfare of all residents.


http://www.ants.edu/registrar/ferpa-faq/
http://www.ants.edu/pdf/privacy.pdf
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RECRUITING AND ADMISSIONS

Admissions Policies

Standards for Admission

Admission criteria include intellectual ability, character, leadership potential, comrolvatyeirt,

personal integrity and faith commitment, emotional maturity, relevance of vocational purpose to the
educational resources of the School, and evidence of intention to complete studies for a degree. Andover
Newton gives preference to students Waee demonstrated involvement in a worship community. An
applicant for admission to the Master of Divinity (M.Div.) or Master of Arts (M.A.) programs must normally
hold a Bachelords or equival ent degr entrefion@m a c
accrediting association. A Ilimited number of stud

A broadlybased liberal arts program is strongly recommended for {tmegbogical studenStudents
deficient in oral and writtexgFession or in any area necessary for theological studies may be required to
undertake certain supplementary work.

An applicant for the Doctor of Ministry (D.Min.) program must have an M.Div. degree or itsnequivale
(Bachelor of Divinity or aninetyed i t master s degree in theological
least three years in ministry subsequent to the first graduate theological degree, and an ability to maintain a 3.3
cumulative average.

All applicants: please pegyel5 of thiscaalogud or t h e Sistrimioatiaih Bolidy.o n

Application Deadlines

Application for admission to Andover Newton should be made as early as possible. Students are encouraged
to apply early to have sufficient time to make arrangements for findwacidlaihousing, connect with a
faculty representative, and register for courses.

Applications are reviewed on a rolling basis, and admissions decisions are usually made within four weeks of
receiving a complete admissions file. Final applicationekzadl@vailable on the scho@h/gite.

Application Forms

Applications may be submittedlioie or on paper. To obtain application materials, please request them from
the Admissions Office or print them from our Web site.

The Admissions Office
210 HerrickRoad
Newton Centre, MA 0245243

(617) 964100 ext24300r
(800) 964ANTS (2687) ext430
E-mail:admissions@ants.edu

The office is generally open Monday through Friday.8130 4:30p.m.Eastern Time.


mailto:admissions@ants.edu
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Application Procedures

The Admissions Office prefers that all materials be submitted together in one packéie(shidsat is
applying ordine). All materials submitted become school property and cannot be returned. Note that GRE
scores are not reqex.

Applicants are encouraged to schedule an interview with the Admissions Office. Occasionally, the
Admissions Committee will request an interview with an applicant. Upon acceptance, each applicant (except
international applicants) must submit the Coafiom of Acceptance form along with a-nefandable
confirmation fee. Current Special Students must apply directly to the Admissions Office to obtain degree
candidacy. Original application materials will become part of the degree application.

International Students

Andover Newton welcomes degree applications from international students for the fall and spring semesters
only.

The School encourages international applicants to apply as early as possible because the availability of
scholarship assistance dmuising is greater for early applicants. An earlier application will also allow
sufficient time to arrange for visa, travel and financial plans.

In addition to the degreprogramapplication requirements, international applicants must submit two
instituto n a | endorsements (one from the applicantds
representativeinh e ap p |l i c an tni@reatidna stuelents whose primgry language is not English
must achieve a minimum score of 550 on the Test of Eagkgireign Language, unless they have received

a university degree from a university which uses English as the language of instruction. For the computer
based TOEFL, the minimum score required is 213. For the Hhtaseet TOEFL, the minimum score

requirel is 79.

The address for an application is TOEFL, Box 6151, Princeton, NB0BB4WUSA. The results must be
sent directly to Andover Newt on before an applic
code is 3004.

Applicants seeking finaalcassistance should complete the International Student Scholarship Application
Form included in the application materials. Please note that if a scholarship is awarded, it will not cover all
expenses. Therefore, students should plan to pay at leastesg#neés, both educational and personal.

The International Student Scholarship Committee reviews scholarship requests of accepted students only.

Upon acceptance, the Admissions Office will prepare a Financial Guarantee Worksheet. This worksheet lists
the estimated costs for tuition, fees, room and board, health insurance, books, clothing, local transportation,
and miscellaneous expenses. The international applicant uses this worksheet to seek financial support of
his/her education. The Financial Guaraf@en must be completed asigned by the deadlilisted on

our Web sitein order for accepted international applicants to enroll in the updaihsgmester, which

begins in September. Andover Newton must also receive a payment of expenses rehairectfor
semesteby the deadline listed on ouebVsitein order for AndoveNewton to issue an20. F20s are

necessary for international students to obtain student visas to come to the United States. In addition,
international students must now p&E¥IS 1901 fee before their visas can be issued.

The Dean of Studentsd Office wild.l coordinate arri
international students. N@hS. citizens currently residing in the, WwiSose English is deteined to be

sufficient for graduate level academic woey be abl@tapply for the winter or sumntermsas well as

the fall and @ing semesters. However, the School strongbueages applications for tladl Semester

because the availability inBihcial assistanaed housing is greater in th#. fPlease contact the Admissions

Office before applying.
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Resident Aliens/Permanent Residents

In addition to the required application materials, individuals with an Alien Registration Card (green card)
from the U.S. Department of Justice, Immigration and Naturalization Service, must present their original card
in person to be photocopied by the Admissions Off
may be accepted on a temporary basis only

Applicants Wi thout A Bachelords Degree

I n accordance with the policies of Andover Newt o
Schools (ATS), the School may admit to the Master of Divinity and Master of Arts in Religious Education
progamsaa | i mited number of qual i f iseégrepand who arsat wdsto d o

thirty-five years of age. Conditions for acceptance include written supportdcahchurch and judicatory
(or equivalent denominational body), evidencabitify to do graduatevel work, and submission of
additional written materials.

The admissions process includes a competitive review with other such applicants for a limited (and annually
varying) number of s paces musPnmastdhe AdmissionshOfficetbefare B a c h
applying to obtain complete information and counseling about the process. Applications are accepted only
for fall admission, and tldeadline is posted on dideb site Courses cannot be taken for credit prior to
matriculating in the fall.

Transfer Applicants

Transfer applicants must complete a degree application (including three letters of recommendation and all
of ficial transcripts) and obtain a | etterts of goc
seeking the transfer of credits t o oftemat thetime of Ne wt on
admission.

Special Students

Individuals who wish to take courses for credit without matriculating as degree candidates may apply for
Special Studestatus. Special Students are subject to all Andover Newton policitess@pkcial students

are eligible to earn any Certificate offered to regular degree candidates. Special Students interested in
Certificate Programs should contact the Regisadvamce of registering for classes to obtain any necessary
approvals for Certificate participatiSpecial Students auditing courses will be charged half the full tuition

per course. A Special Student can audit up to two courses per sepeesibiStieahts are not eligible for

full-time, oncampus housing, and they are not ordinarily eligible for financial aid.

Note: No more than fifteenredits earned as a Special Student, and/cMdticulating H.earner (NEL)
will be accepted toward an Andover Nevdegree program.
Withdrawals from the Application Process

Applicants who have submitted an application to Andover Newton should notify the Admissions Office in
writing if they wish to withdraw from the process. The letter should include the reasaiifdydoval.

Provisional Admission

The Admissions Committee will sometimes accept a degree candidate provisionally. A provisional student
may be required to:

e take supplemental course work before being admitted into a degree program, and/or

e complete a mimum of three graded courses at Andover Newton before receiving a final
decision about admission and/or
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e provide more complete documentation of information submitted in the application.

The initial letter of provisional acceptance will indicate the tratdeamation and requirements. Upon
completion of these requirements, a provisional student will receive notification of admission or denial of
admissiofinto a degree program from theallemi®e ands of f i ce.

Deferral of Entry

Applicants admitted to AnderwvNewton may defer their acceptance to a future entry point one time only by
submitting a letter of intention to the Admissions Office prior to registration.

Reapplication to the School

Former degree candidates who withdrew before completing a degese pnagt reapply. An abbreviated
process is ailable for people who have been absenttirerBchool for two yearsfewer The application

should includéhe appropriatéee and official transcripts for any academic work completed since withdrawal.
Theapplicant must also submit a statement to the Admissions Committee about his/her vocational direction.

Applicants who have been withdrawn from the School for more than two years are not eligible for
abbreviated procedures and must complete the applicatioe qui r e ment s outlined
Procedure for Degree Programs. 6

For further infomation contact the Admission§i€e.
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FINANCIAL AID OPPORTUNITIES

The Financial Aid Office understands the cost of graduate work and the investment requilleidy &md
assist all student aid applisantfinding ways to meet ediasal cost

Programs are available to help those students who, without assistance, would be unable to benefit from the
educational programs offered by Andover Newton. The Stdmdiedieves thaady financial planning,

consis ent review, and good stewardship arfdasaduueur ce s
leader in thehwrch. Students are asked to meet with the Coordinator of Financial AidewleEralving

exceeds the recomended limit.

School Resources
Andover Newton offers multiple resources for students to pursue.

Andover Newton neeldased scholarships are awarded to many eligible students each year.

International studecholarshépel tuitionsugoort are available onlimited basis. Usually this pag is
available for the duration of the program.

On occasion, funds fonerit scholarshggome available to coniimy students. Contact the Fioah Aid
Office for further information.

Other Resources

¢ Denominational supperiominations often offer support through their loegional or national
offices.

e Private scholars@iptside scholarships are amé to students. For more information contact the
Financial Aid Office.

o StafforddasEligbility for subsidized and unsitized loans is determined through the financial aid
application process.

e Oncampus employ/disting of job opportunities for Andover Newton Theological School students
and alumni/ae is ptsl on the Job Boardon the Andover Newton #®b site
(http://www.ants.edu/blogs/jobs/). This list is updated frequently. Submissions are reviewed,
approved and published to the Jobs Board by the Dean of Students and Confenunity Li

e External Grants and Scholag&tnps: Andover Newton students have covered their school coasts
through aitside grants and scholarshifee GTU has an excellent search program for scholarships
and welcomes Andover Newton users. It may be found at:
http://www.seedwiki.com/wiki/gtu_scholarships

e Additionally, many denominations submit job postings for the Ministry Employment Opportunities
bulletin board, located on the first floor of Worcdd#dl: Also, opportunities for eszampus jobs,
or special employment requests will be announced through Stuelestaad posted on thi¢geb
Jols Board


http://www.ants.edu/blogs/jobs/
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M.Div. and M.A. Enrollment Status and Financial Aid Eligibility
Federal loan eligibility requires emeiit of at least six (6) credits within the semester. School scholarship
aid requires a minimum of at least (7.5) credits per semester.

Enrollment of thee (3) credits or more during winter or sumassians is allowable for school aid only.

D. Min EnrolIment Status and Financial Aid Eligibility
Federal loan eligibility requires enrollment of at least six (6) credits within the semester. School scholarship
aid requires a minimum of adethree (3) credits per saeresr session.

Some D. Min. studentsay qualify for both School and Title IV federal aid. There are a limited number of
needbased awards for dlilg D.Min. students in R3ylogy research specializations.

Application and Processing for Financial Assistance

Each year students must subhgtfollowing forms for a complete Financial Aid file:

e Free Applicationoi Student Aid (FAFSA). The kedl School Code for Andover Newton
Theological School is GO21héviv.fafsa.ed.gpv

e The Andover Newton Financial Aid Applicafjottp://www.ants.edu/faapplicatior0910/)
e Copy of most recefederatax return1040)

Eligibility for School and Federal Support
Verification:

A signed copy o fax retirre(with allyids and teldted scheddles)rnmay be required if the
st udent 0 sledédAoF\v@rficatios. Othee spprting documents also may be required.

Satisfactory Academic Progress:

To ensure school and fedexial eligibility, each year tre & u | t y dcdoligyComunhiter the Ristyar

and the Financial Aid Coordinatoonitor student academic progress. The cumulative grade point average
(GPA) and transcript is reviewed to assess degree progress and continliimdosligitdover Newton
scholaships and federal funds. The School has no appeals policy for studerip Whlow the minimum

GPA for their degree program.

Citizenship:
A student must be a United States citizen or be in giossefsan eligible Alien Registration card to qualify

for Title IV Federal funds. The Financial éffice will accept a photocopiytioe student Alien Registration
card on a temporary basis, but the original card must be presented in person at the earliest opportunity.

Default:

Students who either owe a refund on their past Title IV aid or who are in default on any federal educational
loans are not eligible for school funds or Title 1V financial aid.

Application Deadlines for Scholarships

The resul ts o fAndovesNewtahdrancid & formadndbtax returmust all beeceived
in the Financial Aidffice by the followingates:

e Entering students: Ay for aid at the same time as applicéioadmission. Students do not need
to be accepted to apply for financial aid. Once a financial aid application file is complete, notification
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of financial aid awards will be madenupcceptance to Andover Newton. Award letters will be
mailed out beginning March 1.

e Returning student®riority deadline i8pril 15 After April 15, awards will be based on the
availability of funds. Award letters are mailed after May 1.

Note: It can t&e four to six weeks to receive results of the FAFSA if completed on paper and three to seven
business days if completedina.

Returning student applications received after the deadline will receive school aid based on the availability of
funds. Once chool aid has been exhausted, students will be put on a wait list. Students will be awarded
Stafford Loans. Students may apply for a Stafford Loan at any time during their enrollment period.

Awards made one year do not guarantee similar awards féoowhegglear. Students will receive funds for
only the number of credits required for their degree.

International students

International students must observe the following procedures:

e Entering international students will receive an International Stud@ats®ip Application Form
from the Admissions Office and should submit it promptly to the Admissions Office.

e Returning international students should meet with the Dean of Students and Coordinator of
Financial Aid each spring to assess their finan@tbsitu

Financial Aid Appeal Process

The Financial Aid office understands that each st
guestions. After receiving an initial award letter, students with unusual circumstances are welcbme to submi
letter of appeal. While not all will be approved for additional funding, each request véilde wnethi

privacy and care

For More Information

For more information about eligibility, financial aid opportunities, scholarships, procedures sysgeolicie
theFinancial Aid section above, ortisli e S c h o owwdvants\Wdub s i t e,

Finances Web Links
For more information, view the following pages oAtg®ver NewtorWeb site:
Tuition Rates and Feé#tp://www.ants.edu/fa/tuitionrates/

Financial Aidhttp://www.ants.edu/fa/

Housing and Board Rata#tp://www.ants.edu/housingndboard/housineandboardrates/



http://www.ants.edu/fa/tuition-rates/
http://www.ants.edu/fa/
http://www.ants.edu/housing-and-board/housing-and-board-rates/
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ACADEMICS

Registration Information
Immunization Requirement

Andover Newton Theological School must comply with the 1995 Massachusetts State Law which requires all
incoming students, regardless of age, to show @rdomunization against or immunity to Measles,
Mumps, Rubella, Diphtheria, Tetanus, and Hepatitis B before theyistan for courses. (Note: Tetanus
booster must be renewed every ten years.)

Also, the Massachusetts State Law regulations promathegess of meningococcal disease athea

(105 CMR 221:000) requaieschools to provide students information regarding the risk of meningococcal
disease and the availability, effectiveness and risks of meningococcal vaccine. It is requiredCiRaw (10
220.700) that all NEW students living on campus provide documentation of receipt of ldose of
meningaoccal vaccine within the last frears, qualify for medical or religious exemption, or sign a waiver.
See the Registrar for information about ngiviis requirement.

This means that in order to enrnlclasses at Andover Newton, a studerst submit a medical certificate
signed by a qualified heghttofessional indicating that he or shebw®h vaccinated against the above
mentioned diseasesr a copy ofsciool or military records confirmingimunization. Although this
immuni zati on i s n o evaluaioh frtadniissiando AadovertNeveom,nttisGrequired for
registration as a student here.

Please have physiciarprovidethe neessary imculations and/or record dfnmunization history on ¢h
Immunization Record Form.dAoct or can al so administer a test f ol
not available. Be sure to return the completed form as soon as ipossieletoavoid delays in thability

to register for or attend classése law states that we cannot permd studentto attend classes unless

this document is on file in our Registrards offic

If you have questions regarding this matter, please do not lesitateotn t act t he R¥4i str ar
268 / 617- 9641100, extensid¥350r at naguila@ants.edu.

More information:

Immunization Record Form (PDF)
http://www.ants.edu/pdf/ImmForm2005.pdf
Immunization Waiver Form and Information (PDF)
http://www.ants.edu/pdf/ImmWaiverinfo2005.pdf

Full-time Status, M.Div., M.A.

A total of twentyfour credits in the academic year (Septenfgyust 3) is considered fdlme. A student
is fulttimefor financial aid and other eligibility standifurdgjistered for twehaedits as follows:

Fall Semester (12)

Fall Semester and Winter Sesdigh

Spring Semestéir?)

Spring Semester and Summesi@e$12)

M.A. (TheologicaResearctgtudents are considered-fimie for the first year of their theses.


http://www.ants.edu/pdf/ImmForm2005.pdf
http://www.ants.edu/pdf/ImmWaiverInfo2005.pdf
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Half-time Status, M.Div., M.A.

A total oftwelvecredits in the academic year (Septermbegust 31) is considered Haife. A student is
halttime if registered for stxedits as follows:

Fall Semester (6)

Fall Semester and Winter Session (6)
Spring Semester (6)

Spring Semester and Summer Session (6)

Full-time Status, D.Min.

A total of twelveeredits in the academic year (Septermifarglist 3}, with nofewerthan five in either half
year (Fall Semester plus Winter Session or Spring Semester plus Suomhés Sessidered fulme.
D.Min. students are consideredtinlle for the first year of their projects.

Certificate Programs

Studentsin Certificate Programs must complete their work at a rate of no fewer than one course per
semesterStudents pursuing the Advanced Certificate must complete all course work towaraxcEpmin.
the Writing Seminar amdMin. projectSee the CoursestalRrograms section for more details.

Ministers-in-the-Vicinity

Clergy serving churches or retired from active ministry as well as laypersons in paid professional ministries
(and endorsed by their pastors), may register without tuition charge for ugdar$es per semester.
Ministers in the Vicinity (MB) may not receive course credit.

MIVs must fill out an application/registration form available from the Registrar and pay releVhat fees.
MIV fee does not apply tolEearning courseBersons seekifdlV status are subject to deadlines and other
regulations. Inquiries regarding MIV status may be directed to the Registoaila@®@ants.ediiV
privileges do not include Summer Institutes and some specialiges. co

Web links

More informatiorhttp://www.ants.edu/pdf/MIVappreqg.pdf
Formshttp://www.ants.edu/reqgistrar/forms/

Lay Auditors

Laypersonsvho do mot qualify as MI¥ but wish to audit courses may apply for Lay Auditor status and pay
relevant fees. Forms may be obtained from the Registrar. Lay Auditors may not receive course credit. Lay
Auditors are subject to deadlines and other regulations. $ngeg@eding Lay Auditor status may be
directed to the Registrarratguila@ants.eduay Auditor privileges do not include Summer Institutes and

some specialized courses.

WebLinks

More informatiorhttp://www.ants.edu/learningopportunities/tavuditorinfo/
Formshttp://www.ants.edu/reqistrar/forms/

Visiting Scholars

Andover Newton welcomeo its campus scholars and ministers who are not seeking academic credit or
degreesbut are interested in pursuing research within an academic community. Visiting scholars should
pursue a significant portion of their research at Andover Newton,guiibziresources. They may use


mailto:naguila@ants.edu
http://www.ants.edu/pdf/MIVappreg.pdf
http://www.ants.edu/registrar/forms/
mailto:naguila@ants.edu
http://www.ants.edu/learningopportunities/lay-auditor-info/
http://www.ants.edu/registrar/forms/
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Andover Newtonds | ibrary, attend cl asses, and ar e
semester, plus housing fees if appl i c a bdffiee, Il nqui
extensior?432

Exchange Studentgfrom the Association of Theological Schools)

Students enrolled in other accredited seminaries may register for Andover Newton courses as exchange
students by requesting the Exchange Student Application/Registration Form from ther Regist
naguila@ants.edBegular tuition fees and deadlines appwsummer courseBTI students are considered
Exchange Students and must use this process.

Web links
Formshttp://www.ants.edu/reqistrar/forms/

BTI/Cross -Registration

To crossregister, students will be required to fill out one petition form, both with their home school and with
the host school. Cressgistration privileges are not offered fanrear courses. For more details, visit
http://www.bostontheological.org/faq_cressgistration.html

E-Learning

Through its E_earning program, Andover Newtdfecs selected cmes via the Word/ide Web. Marked

with an EL prefix to the description under Courses of Instruction, these graduate courses may be taken for
credit by Andover Newton students, transferred into degree programs by students at other schools, or used
for professional continuing education. All require Internet accesmaiid e

For the latest information on registration and access to-time g@ortion of ELearning courses, students

should consult the instructions given an Biearning section of the Aoekr Newton Wb site. The £

Learning section of the web site also contains sample course syllabi, instructions for ordering textbooks, and
answers to Frequently Asked Questions.

Persons with ahobhave hod mairicuiated ai Anglover &lewidnedlogical Schoalr
another accredited seminary may register-fioeEa r ni ng ¢ ematricslainsg Haesa ronneorns 6 ( NE |
by contacting t he-Lémiggceutsesanayds takerf via this form of Gagistratiore

Note: No more than fiften credits earned as a NEL and/or Special student will be accepted toward an
Andover Newton degree program. No more thartturek of any Andover Newton degree may be earned
online.

Andover Newton students should note thyatto onethird of their coursesmay be taken through E
Learning to earn a degree. This option may not always be available to D.Min. students.

A small number of auditors are permitted in eakchaEning course for ofmalf the current tuition rate.
Permission of the instructor is reqalire

The Minister In the Vicinity fee does not apply-tee&rning courses.

For information, registration, dine enroliment, and course listings, contact Jeff Jonegrifdistance
Learning, at extensi@B64 Except as noted above, regular tuitnohfees apply.


mailto:naguila@ants.edu
http://www.ants.edu/registrar/forms/
http://www.bostontheological.org/faq_cross-registration.html
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Any misrepresentation or omission of information by a student may be grounds for rejection of,
consideration for, or termination of the student status. Sharing of username or password shall be grounds for
termination of the student status.

WebLinks

More informatiorhttp://www.ants.edu/eearning/elearninteqistration/
Non- Matriculating H.earner Fornmttp://www.ants.ed/pdf/nelform.pdf

Registration Procedure

Regigtation is done odine. All registration dates and deadlines are listed in the Academic Calendar.
Registration instructions are availablnerathttp://www.ants.edu/registrar/forms/

Students are enrolled officially only after completing the registration procedure, making satisfactory
arrangements in the Business Office, and, as app
Office. Add/Drop Forms must be presented by the dates stated in the Academic Calendar.

Failure to Register

Degree candidates must be enrolled each semester until they receive degrees. Students not taking classe
during a semester must reagursgeroreiadathleer aworlkOni 4 era
Statusdé (when student is engaged in writing a t
0Continuation of Candidacyo6 (when <course work is
Unregistezd students will automatically lose degree status. To be reinstated, they nousteappgdemic

Deanand pay a fee.

Unregistezd students also may be administratsirated from the School by thacklty. Resident
students whose association wite School has bederminated in this way have tfays to leave the
campus.

Leave of Absence

Students in good standing may take a leave of absence of not more than a total of one year during their
degree programs. A leave is taken for personal, prakssiedical, or other reason before all course work

for a degree has been compleadept in the case of medical leaves, leaves of absence are included in
degree program limits.

Continuation of Candidacy

Continuation of Candidacy is appropriate whémdargt has completed all of the course work for a degree
and isawaiting the next Commencement, either in January or May.

Students may obtain forms for registering on Leave of Absence or Continuation of Candidacy from the
Regi strar 6s oidsfcdrrg mo.acadeimie aeslit. Registratignofees and student fees are charged
for each semester during which students are On Leave or Continuing Candidacy.

Thesis/Paper Writing Status

Thesis/Paper Writing Status is appropriate when all course work istedniplcludig, for D.Min.
candidates, the fouaredit oneyear course of Doctoral Project, INTE 887Y), the student has been granted
permission to advance to Candidacy (for D.Min. candidates), and is engagptbivednaaiting project.

Students maybot ai n f or ms f or registration for Thesi s/ Pa
Registration fees and student fees are charged for each semester during which students are in Thesis/Paper
Writing Status.


http://www.ants.edu/e-learning/elearning-registration/
http://www.ants.edu/pdf/nelform.pdf
http://www.ants.edu/registrar/forms/
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Advanced Standing Transfer,and Shared Crdits

There are a number of ways in which students use courses completed at other institutions to make progress
toward Andover Newton degrees. Under no circumstancestudagts complete more than -twadf of

their courses toward an Andover Newton degesssvhere (in the case of Doctor of Ministry students, no

more than nine elective credits may be transferred or shared), and only rarely may they use courses taken at
institutions other than schools accredited by the Association of Theological SchpolRrdkEsily,

students who completed cosgrgeore than ten years previtugheir anticipated graduation may not use

those courses toward an Andover Newton degree.

The following section describes the options students may exercise to receive ¢itreacreldirated
progress toward an Andover Newton degree with courses completed in other settings.

All options must begin with a petition to fkkeademidean. The forms that facilitate these processes are
avail able at the Registrards Office.

Waivers

Stwdens may waive requirements at Andover Newithier through courses they have taken elsewhere or
through significant professional experiences that make required courses redundant. In such cases, students do
not receive credit, but rather they are pesthiti take either more advanced courses than those who must

meet basic requirements or may be entitled to additional electives.

Substitutions

With permission from appropriate Faculty departmental leaders, students may substitute courses taken in the
BTI to meet Andover Newton requirements. In special cases, students may also takeeibersks

elective credit or to meet Andover Newton requiren@eatsother noBTI, Association of Theological
Schoolsaccredited, institutions, or at regioradreded universities. Such special cases include courses
students must take to meet denominational requirements, but which are not offered at Andover Newton.
Students who substitute rRAndover Newton/norBTI courses into their Andover Newton degree
programsare subject to a $150 postriculation course transfer fee for each such course.

Students also may petition to substitute courses from Andover Newton that meet one degree requirement
into another required area. In such cases, students must recedsopefroin the Faculty member
teaching in the required area the student seeks to fulfill to substitute another course into that area. For
example, they may receive permission to use a course in Theology to meet an Ethics requirement with
permission of thehair of the Ethics department.

Shared Credit

In some cases, students come to Andover Newton having received degrees previously and wish to use
courses taken toward other degrees to meet Andover Newton requirements. This may take place only under
specificcircumstances, including the following:

e The courses in the other degree were faler than ten years previgus

e The courses in the other degree weregmad to courses offered at Andover Newborthe other
degree was earngidAndover Newtoitsef.

e The other degree was agprerequisite degree to the Program in whigutient is matriculated at
Andover Newton(for example, the M.Div. is the prerequisite degree for a D.Min. Therefore,
students could not share credit between an M.Div. and DhdiM.A. is not a prerequisite to the
M.Div. Therefore, some credit may be shared from an M.A. into an M.Div.).

e No more than ondalf of the credits in a degree program can be shared.
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¢ No more tharnonehalf of the credits used to earn the other degredenslyared with theew
degree, and no more than -tvaéf of the credits in an earned degree may come from another degree
program.

Courses and credit may be shared only with permissiom. not ati on o0Shared Credit
transcripts for cases that were used toward a previous degree.

Advanced Standing

Some circumstances merit students receiving credit for academic work or training completed elsewhere that
did not take the form of a traditional seminary course. In other cases, studeotmmpiated coursewor

more than ten years previgusut haveremained upo-date in the related subject matter. Abademic

D e a dfficesis able, in cases such as these, to give studentsefidstanding of no more than difth of

t he st ud eragrad sequdemgntsePetitioners are advised that Advanced Standing is offered at the
AcademiDeands discretion.

Transfer Credits

Students who transfer to Andover Newton from other institutions, having yet to apply courses from the
other institution tcan earned degree, maingrcredits with them. Andover Newtaserves the right to

approve transferred credits; applicants should not assume that all courses taken at other institutions will
transfer toAndover Newton

The Academibean and the Asso@dDearare happy to communicate with prospective students about the
feasibility of transfer credits and any other of the above options. Transfer credits, shared credits, and
advanced standing must be approvedwithhihaa dent 6 s f i r stwteshemester at And

Auditing

Degree candidates and their spouses/partners may audit up to two courses per semester without tuition
charge, with the permission of the instructors. Auditors are entitled only to attend classes, although some
professors may require classkw Any student who registers for, but does not attend or successfully
complete an audit course, wild.l receive the grade
or ocreditod status after the deadring Wieter $essionohdd/ Dr
Summer SessidBpecial Students auditing courses will be charged half the full tuition per course.

In classes where there is a stated enrollment limit, auditors will be accepted only after credit students have
been enrolled.

Directed Studies

Directed study courses typically satisfy a need that courses listeatatotdneelo not fulfill. Students may

take directed studies with the instructoudégnts per mi
may not take more thawelvecredits of directed study without permission of the M.Div. Director. Except

for M.A. (TheologicaResearch) candidates, MiAdents may not take more than raredits of directed

study without permission of the M.A. Director. Directed studtesoanted as elective credit unless a
Substitution and Waiver Form is filed in the Regi

For exceptions, students should consult their Degree Director.

Advisors

Each incoming M.Div., M.A., @.Min. student is assigned ath\ai s or by t heoffitecademic
Students should keep in regular contact with their advisors for counsel regarding their academic work.
Students may change advisors after their first semester of study by completing a Change of Advisor Form
availableni the office of the Administrative Assistant to the Facigcial Students are not assigned
advisors.
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When a studentds regular advisor is on sabbatical

Pursuing Courses Elsewhere

Degree candidates who wishcompeéte courses at other Association of Theologibalolsaccredited

schools must complete a Substitution and Waiver Form with the appropriate department chair before taking
courses el sewhere. For ms a rSeidentsvaeeisubfeto laebl50 post t he R
matriculation course transfer fee for each such course.

Transfers Between M.A. and M.Div. Programs

Any student wishing to transfer between these programs must consult with his or her advisor and write a
letter to the Admissions Office uegting the transfer and stating the reasons for the change along with a $50
Application Fee. The Admissions Committee will rule on the request and notify the student of its decision.

Transfers Within the M.A. Programs

Any student who wishes to changtustaithin the M.A. prograi e.g., from M.A.Theological Studies

to M.A. TheologicaResearch} may, after consultation with his or her advisor, write to the M.A. Director
to request the change. The letter should state reasons for the change. DiredibAwill notify the
student of the decision.

Course Credits

Course credits are allotted in terms of the total demands of the course on the general principle that a three
credit course is standasdudeits may not take courses for fethan the degnated number of credits

BTl and Harvard courses are generally recorded asr#tiéecourses. Courses offered by the Boston
College Institute for Religious Education and Pastoral Ministry Summer School are granted two credits.

Grading System
The folbwing letter grade and point scheme shall apply in all programs:

Grade Points:

A 4.0 C20
A- 3.67 C- 1.67
B+ 3.33 D+ 1.33
B 3.0 D 1.0
B- 2.67 D- 0.67
C+2.33 F 0.0

The following special grade indicators are also used:

AU Audit
Y Year Caorse
IP In Progress (treated as Incomplete, see below)

NG No Grade Submitted
TR Transfer Credit

S Satisfactory

NC No Credit

P Pass

Mi Medical Incomplete

F Fail
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Incompletes

Instructors may, for sufficient reason, permit degree candidates in good stasuingttwork after a
course has ended. Students seeking an Incomplete must:

obtain an Incomplete form from the Registrar

obtain the instructords signature and date by
return the form to the Registrar before noon on the last dagsé<l

turn in completed work to the Registrar (not the instructor) on or before the due date.

The deadline for making up Incompletes shall be no later than four weeks past the date that grades are due
for the term in which the course is taken. Facultgubithit a grade no later than six weeks after the end of
the term. An o0l 6 on the transcript serves as a f|
instructor submits a grade. Courses that are not completed by the due date will receive agerma F . 6

Grade due dates for Faculty are published in theSchalbl calendar at
http://www.ants.edu/academics/calendar

Medical Incompletes

Medical Incompletes may be granted bypten of Studentand Community LifeRequests for Medical
Incompletes and an accompanying statement of medical incapacity from an attending physician must be
received in the office of the Dean of Students and Community Life no later than the date grades are due.
Studentalso should consult with their professor(s) if they intend to request a Medical Inddattzte.
documentation is confidential and does not become
office of the Dean of Students.

A Medical Incomiete may remain open no longer than the first day of the folfallisgmester (forfall

course) or the first day of the followipgng semester (forsaring course). Medical Incompletes for Winter

Session courses may remain open no later thasttiiay of final exams for the followial) semester.

Medical Incompletes for Summer Session courses may remain open no later than the last day of final exams
for the followingspring semeste&tudents unable to complete work in Y courses follow tleestamdard

as spring courses above.

Students must turn in completed work to the Registrar (not the instructor) on or before the due date. Courses
t hat are not completed by the due date wil!]l recei

Pass/Fail

A student may request that mstriuctor give a grade of Pass/Fail instead of a lettergyradgr a d&@ io§ o0 C
the lowest grade acceptable for the P/F op8och requests should be made to the instructor before the

Drop deadle or, in the case of winter and summessiens, beforthe end of the first class. M.Div.

students may take no more than,faed M.A., S.T.M. and D.Min. students no more than two Pass/Fail
gradesA Pass grade does nBoston&Zoleége students (Ph.D. orBENmayp ot h6&. P . A
graded Pass/itasince the school does not recognize this grade.

Satisfactory/F

This grade is used at the discretion of the instructor. To use it, instructors must tell the students by the end of
the first class meeting. A Satisfactory grade does not affect a @.8o&srit count toward a matriculated
student 6s Pass/ Fai l i mit. No Boston Coll ege stuc
school does not recognize this grade.


http://www.ants.edu/academics/calendar
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Withdrawal From Class
A student in good standing may withdraw from elféss the deadline for submission of the Add/Drop

For m. To withdraw, a student must return a compl e
before noon on the last day of classes for the semester. Failure to attend classes does nat constitute
withdrawal. Withdrawal f o r m$Studentseshooldorefex to the Academic t h e

Calendar for deadlines.

Note: In general, the faculty discourstgdents from seeking Incompletes or withdrawing fl@sses. By
special actiorthe faculty may pte a student on probation if they detiidé the student has taken an
excessive number of incompletes or withdrawals.

Honors

All degrees are awarded with honors to students with pgriatieaverages of 3.80 or above, EhA.
studentsvho satisfactorily complete the integrative paper and/or exam and have a GPA of 3.80 or above.
For M.A. (Theological Research) students, an honors thesis is also required. For D.Min. students an honors
thesis is also required.

Jonathan Edwards Society

Instituted by thefacul ty in 1985, the Jonathan Edwards Soc
recognizes students who have shown intellectual strength, moral character, academic excellence and promise
for leadership. Members are inducted gatig

Probation

A student on academic probation is no longer in good standing. Students on probation may not request
Incompletes (except Medical Incompletes), -ceggster at other schools, or withdraw from a remedial
courseRemedial courses are coursessthdents take to replace a course they have failed.

Any of the following automatically places a student on probation:
e agrade of F
e more than one P
e GPA below 2.0 (C) for M. Div. or M.A.R.E. students
e GPA below 3.0 (B) for other M.A. studenots
e GPA belav 3.3(B+) for D. Min. students

A student may remedy the situation for which probation was imposed by:

e satisfactorily repeating a required course in which an F was,recéikéty a comparable course
with departmental permissjon

e satisfactorilycompletn g t he f ol l owing semesterds wor k, i f

e satisfactorily repeating or replacing, with departmental permission if neoessatyo courses in
which Ds were receivedr

e bringing oneds GPA to the required | evel

Remedial Courses

Remedial Courses are any courses where a student chooses or is compelled to retake a course she or he he
already compl eted. When students take a remedi al
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transcript, but it is not calated into the GPA. The remedial course grade on the transcript will have a
special notation that the course was retaken.

Studentsnustake remedial courses when they have failed required courses. They may need to take remedial
courses if their grade poaterages decline below the level necessary for graduation. They may also choose
to take no more than three remedial courses in order to improve their grade point average or to improve their
understanding of a subject.

If a student must retake a coursé,the precise course is no longer offered, the student must petition the
Dean to use a different remedial course. This might be the case, for example, when the student fails a course
in a distributional requirement where several courses meet the requiremen

In order to ensure proper documentation, students must notify the Registrar when they register for a remedial
course. Students are responsible for any additional fees and tuition costs that are incurred.

Final Semester Grades from BTI Schools and HandtJniversity

Andover Newton candidates for graduation are responsible for seeing that grades for courses taken in BTI
schools or through the special cireggstration privilege at Harvard University during the semester
immediately before graduation aceired by the Registrar by the specified due dates for grades in Andover

Newtonds Academic Calendar.
Term Papers

Term papers, except those for classes in Psychology and Pastoral Theology, must be typed and conform to
the styles describedTihe Chicagoridal of Style: The Essential Guide for Writers, EditiisheaRdpers

submitted for Psychology classes must conform to the standards of the American Psychological Association
(APA). Students may obtain specifications of the APA from the Psy&lepgagynent. Papers that do not

meet the applicable requirements, or that are badly written from the point of view of spelling, grammar,
citation or intelligibility, may be returned to students for rewriting.

Students should submit papers thatnaiilbereturned in class ienvelops with either their nanseand

campus box numkgior with the correct postage and mailing adelydsapers turned in without envelopes

may , by the instructords decision, k-ap. RPapetswiln e d t «
normally be discarded after a year.

Plagiarism

Whether intentional or unintentional, plagiarism is a serious breach of ethics, and students are held fully
responsible for this violation of school policy. Plagiarism may be definedlliomiregfways:

1. Wordfor-word plagiarisri
a. the submission of another studentds wor k as
b. the submission of a commercially prepared paper;

c. the submission of work from a source not acknowledged by footnote, bibliography, or
reference in the pap&sélf; or

d the submission of any part of anotherds wor
Patchwork plagiarisinrt he r earrangement of another6s phr:
Unacknowledged paraphrdset he r est at ement of metaton,loer 6 s o
discovery of fact.*

*Donald A. Searsiarbrace Guide to the Library and ResedrdhreBaelew York: Harcourt, 1972), 45.
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Ignorance or carelessness concerning the proper citation of sources does not exempt a student from the
disciplinay consequences of plagiariémplagiarism is detected, these consequences may include:

e an F for the assignment or examination in question;
e an F for the course and an F for the assignment;
e suspension from the Schaals an F for the assignment areldburse;

e separation from theBool, plus an F for the assignment and the course

Separation from th&hool requires gote by the dculty.A student Wo has been suspended from the
School may not crogggister into courses in the Boston TheologicalubesiAll cases of plagiarism are
adjudicated by the Committee on StuBRégtits and Responsibilities

Human Subjects Research Policy

*This policy has been adapt e dReligidus ResearehrPualicys €dlumbia f
Theolagia| Semi nary: December 20086

Among Andover Newtonds core values is the value o
our school and in all our relations with the world, Andover Newton will seek to practice biblically centered
justice anaompassion. We will do this individually and communally, providing the best means for ordering
our relationships in ways that are consistent with our faith. We will advocate for justice and stand in solidarity

with al/l who ar e o Asparteososreammibment to being jushia dll buz iateractions
with others, we commit ourselves to taking particular care when faculty, staff, or student research requires the
utilization of human subjects. | n established @y thei XSy  wi t |

government Office of Human Research Protections and general practice in academic research, Andover
Newton Theological School requires all research that is formally conducted under Seminary auspices be
reviewed to protect human sugeand minimize potential risks or harm *. These reviews will be conducted

by the school s Faculty Institutional Review Boar
is to provide an independent review of research procedures andtpatjgstslve human subjects in order

to:

e protect the subjects of research from inappropriate risk
e minimize any negative effects of sogligious research study methods
e assure compliance with the highest academic standards in research invol\dudjeataan

e ensure that human subjects are properly informed and consent to their participation with full
awareness of the purposes of the research

e assurethathumanubj ects research wil|l benefit the stuc

Such review also helps to limit gisk liability on the part of the seminary, the researcher, and agencies
funding that research. Participants in human subjects research are afforded protection under this policy
whether or not the research is intended for publication or presentatiofesdigmal meetings. These
guidelines are flexible, and may vary depending on whether the researcher is a student or a member of the
staff or faculty.

* The Common Rul e, formally titled OProtect i edaral of Hu m
Regul ations (045 CFR 460) . See also American Associ at
I nstitutional Revi ew B o ltp:/dvevw.aampdg/s&ieroents/RedbBak/iegirb.lostre Re s ear c |



http://www.aaup.org/statements/Redbook/repirb.htm
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What is Human Subjects Research and What Kinds of Research Require Review?

Examples of human subjects s@el@ious research and data collection that fall under the auspices of the
FIRB include, but are not limited surveys and questionnaires, interviews and focus groups, field work (e.g.,
ethnography), intaultural and intereligious field comparative work, evaluations of social or educational
programs, and cognitive and perceptual experiments. Potentidlatiskast be considered in a review

include those of a physical, psychological, social, economic, or legal nature. Risk/Benefit assessment should
include weighing of potential harm, use of deception if any, and steps to be taken to minimize risk and to care
for subjects.

Loss of confidentiality is the most common type of risk encountered in social and behavioral science
research. Confidentiality is presumed and must be maintained in all research unless the investigator obtains
the express permission of tlhiject to do otherwise. Risks from breach of confidentiality include invasion

of privacy, as well as social, economic and legal risks. Deception is generally to be avoided in research and
may only be used if there is no other way to reasonably obtaitathied risk of harm is minimal, the
knowledge sought is important enough to justify deception, and an appropriate procedure is proposed for
debriefing of subjects after the conclusion of the research.

Research requiring review includes the following:

¢ Research involving human subjects in which there is a potential for more than minimal risk of harm
to the subject. As defined in the Common Rul
magnitude of harm or discomfort anticipated in the researadhgneater in and of themselves than those
ordinarily encountered in daily life or during the performance of routine physical or psychological e
testd. 45 CFR 46.102.h.i, cited in AAUP). It is up the to the review board to determineriskether
involved exceed this definition, and if so, whether sufficient procedures are in place concerning
informed consent and referrals in case of harm.

e Research that falls within the content and methods of the social sciences (including pastoral care,
pskx hol ogy, sociology, ant hropology), and rese
experiences or feelings about issues normally considered private or confidential, such as sexuality,
addiction, boundary violations, conflict, or violence requires.rev

¢ Research involving subjects who are not competent to evaluate the risks and benefits of participation
themselves, including minors or people with cognitive disabilities, must be reviewed. All legal
requirements for working with such persons, ingudiectives by the Department of Corrections,
must be followed.

e Research in which dual roles may be present between the researcher and the subject(s), such as using
students, employees, or counseling clients as research participants.

Examples of reseéircequiring review include:

e Faculty assigning a research project to students that requires the students to have interactions
(interviews, smal | group projects i n congreg
experiences or feelings, as desttrdtoove, especially when it entails feeding back or incorporating
the information gathered into papers, presentations or class discussion.

e DMin theses using empirical research involving direct contact with clients, patients, support groups,
or any vulnexble population.

e Faculty scholarship using empirical research involving direct contact with clients, patients, support
groups, or any vulnerable population.

e Any research involving direct contact with minors or persons with cognitive disabilities.
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¢ Holdingsmall group discussion formats for learning in a congregational context that entail disclosure
of private information of a sensitive nature, where the subjects could easily or readily be identified

e Research on specific issues of recent conflict in gatignel life or in other organizations, when
the actors are readily identified or identifiable

e Research that has the potential for causing harm or inciting further conflict in congregations or in the
wider community

Researchot requiring review inclusi¢he following:

e Research solely for internal institutional use (e.g., course evaluations or institstiotygl self

e Research for a classroom project that does not involve outside participants and is not disseminated
publicly or part of a permanentalbfise

e Archival or historical research, as long as the subjects are no longer living, are not identifiable,
and/or no living heirs of the subjects would be caused any harm by dissemination of the research.

e Research in education settings on instructienhhiques, curricula, or classranamagement
methods, or research involving established and commonly accepted educational practices and
instructional strategies, such as case studies and simulations

e Research involving the use of educational testsy qana@edures, interview procedures, or
observation of public behavianlesst he subj ect can be identified
responses could put the individual at risk of
financial stnding, employability, or reputation

¢ Research conducted by Doctor of Ministry students in their ministerial sites that does not reveal
confidential information, does not identify individual subjects or participants, and does not carry any
potential risk bharm

e Research in other settings that would not reasonably create distress or harm and involving only
anonymous guestionnaires or public observations

¢ Research involving elected or appointed officials or candidates for public office

¢ Research using ekigt data, documents, or records, as long as these resources are publicly available
or the human subject cannot be identified

e Research of public benefit or service programs

e Research that does not place participants in a criminal or civil liability g theamafinancial
standing, employability, or reputation

e Research related to organizational effectivene
employability

Examples of research where reviewtisequired include:

e Scholarly reviewof literature, including other published social scientific research and social scientific
data that is made available to researchers

e Archival historical research such as church records or public archives. Most archives restrict access to
certain materigland many require permission to cite or use material from persons who have died
within the last 50 years. Research must conform to the rules of the particular archive or institutional
body.
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Research that is part of a Doctor of Ministry project that ergjdgjects on a general level, without
identification of specific persons and without reasonable potential for harm, such as evaluating
responses to a program or project through instruments that maintain anonymity, assessing responses
to a new curriculunoy holding a focugroup to evaluate liturgical changes in the church.

The Review Process

1. Anindividual student should apply for review after having sought and received approval for his

or her research proposal with the faculty advisor involvearseewng the project, and before
actually beginning the research project. D.Min. students must receive approval as part of the overall
proposal approval process, prior to beginning their projects or any pilot testing. This needs to be
done before schedudithe Candidacy Review.

2. Afaculty or staff membershould submit a research proposal for review before submitting a
proposal to a potential funding source, outside agency, or publisher.

3. Afaculty membershould submit a proposal on behalf of herstuidents in the case of a class
assignment or project before distributing the syllabus if the assignment is identical for each student.
In the case of such class assignments, the faculty person monitors and maintains responsibility for
the potential risk to research subjects. Approval applies to subsequent years of the course
assignment, as long as no significant changes were made.

4. Any substantive changes in project design or research instruments that are made after initial
approval has been grantedst be submitted for-epproval.

5. In some cases, students and faculty may be conducting research in contexts where other
institutions also have Human Subjects Research policies in place. Researchers must be certain to
complybottwi t h A n d o vpelicyaridtkeatof tberofer institution.

Approval is made in light of the following criteria:

1. The value of the research project for the overall advancement of knowledge. Validity of research
design, methodology, and sampling is determined by weighivalue of the proposed research
against any possible risk to participants.

2. Credentials of the investigator or plan for student supervision
3. Selection of subjects and competency to consent

4. Voluntary informed consent/assent and confidentialit

5. Plans for dissemination of the data

Advisors, students or faculty wishing to consult with the committee prior to submitting the required forms
are encouraged to do so. The Human Subjects Research Review form may be submitted to the chair of the
FIRB at any time, but the researcher should understand that processing and approval of the proposal will take
some time, especially if it is submitted at a time other than during the fall or spring semester.

The faculty or student conducting the research beilresponsible for maintaining all supporting
documentation related to the research, including:

Documented approval of the research proposal
Signed consent forms

Any further documentation related to the research of human subjects, including fi@lcbtinmies
reports.



63

e Researchers are expected to maintain supporting documentation for seven years following
completion of their research projects.

In cases where oral interviews are included as a component of research, consent forms must be used. Where
possible the researcher is to electronically or otherwise record the conversations and transcribe the interview,
and to submit a copy of the transcription to the human subject who was interviewed for her or his signed
approval.

In the case of small groupsdissions or other situations where approval of actual conversations is not
possible to obtain following the fact, the researcher is to take notes and sign and date them, and to make
them available to faculty advisor or members of the review boarddatiansiprequested.

The Faculty Institutional Review Board (FIRB)

The FIRB will be constituted annually as part of the Academic Policy Committee, appointed by the Dean of
Faculty, with members of the committee being permitted to serve continuoushynmhtee will have a

minimum of 3 members, which may include representatives from the tenuwtethuneoh faculty,
administration and student body. At least one shall have documented training and/or documented expertise
in research methods involving haraabjects.

The FIRB will meet monthly as part of the Academic Policy Committee and will review proposals as needed.
Proposals may be submitted in writing or by email in a timely fashion to allow adequate consideration by the
board. In the case of Doctof Ministry proposals that require review, candidates may submit the proposal
research components and receive tentative approval prior to completion of the final proposal, but the FIRB
must review the final proposal with the research components included.

The FIRB may approve any proposal as submitted, require revisiosuomigsion of the proposal, or

reject the proposal. Member(s) of the FIRB who are serving as Advisor or Reader to the student whose
proposal is under review shall have voice but hoevor egar di ng t hat studentds p
writing, and delivered in a timely fashion to the individual proposing to undertake the research. In the case of
revisions or rejections, the committee will provide a written statement to therfamber or student

detailing the reasons for rejection. The FIRB will maintain records of all its deliberations and will report these
to the full faculty at its regular meetings.

In the case of DMin proposals, results of the FIRB deliberations wifl beeré ed t o t he DMi n
advisor.

1. Advisors and second readers have responsibility of reminding students of the FIRB policies.

2. Every research methods course will introduce the Faculty Institutional Review Board policy
regarding Research with Humanj&iib and will provide bibliography for additional reading;

3. Before submitting research protocols to the FIRB, advisors and thesis committee members should
corroborate that the researcher has a level of understanding of the task to ekulfjaatan
reseaic;

4. The FIRB members will provide Faculty members advising -Bubject research with brief
training in this policy and reminders of pertinent procedural requirements and ethical issues,
including the following: a) levels of confidentiality, b) leveisenfention and risk, and c) most
importantly, the rights of subjects.

Guidelines for Researchers
A. Ethical Issues and Procedural Requirements in Human Subjects Research

Requirements intended to protect the rights of human subjects in researshnutophet

e The informed consent of the subject to participate in the project
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e The right of the subject to withdraw from participation at any time, including the final stage
of the project

e There will be no financial gain based on the use of the hunent sedgarch, which will
exclusively be for fulfilling an academic requirement. If any financial gain (potential
publication with royalties, or lectures) is anticipated, the researcher needs to communicate
this to the subjects

e Respect for the research jeab in order to allow the human subject to express self
determination, the researcher must give accurate information about the project and its
results and ultimate purposes

e Guarantee that no harm will be done by participating in the research

e Justice fo the human subjects by way of adequate distribution of burden and benefits
(explaining the responsibilities and contributions of the human subject in the research).

B. Preparing a Protocol for Human Subjects Research:

The written protocol that reseanchsubmit to the FIRB should include a statement of clearly
defined objectives that demonstrate reliable research, an explanation of intended methodology, and
clear indications of adequate attention given to the protection of human subjects whapaiié partic

in the study. More specifically, the protocol should address the following questions:

1. What are your key research questions?

2. What are the objectives and purposes of this research?

3. What research methods do you plan to use?

4. How do you plan to begjour research?

5. Whose consent will you need to obtain? What documents will you use to explain your work?
(See below, 0Consent For mso)

6. What is your relationship to the people who will be part of the project?

What recruitment procedures do you plan to use?
What questions do you plan to ask? If you are using a questionnaire, please include a copy of
it.

9. What are potential benefits for persons who are part of the project?

10. What are potential risks for persons who are part of the project? How will yodi ifespon
any participant has adverse effects as a result of your research?

11. What alternative procedures are available to a subject who wishes to withdraw or who is
damaged by the project?

12. How do you plan to protect the data?
13. How will you protect confideniigl of the data? How and where will the research be
reported?
C. Consent Forms
Consent Forms should include:
1. A clear statement of potential risks and benefits of participation for the human subject;
2. A description of type of questions and issues tekied rom the human subject;
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3. An assurance of the right of the human subject not to answer any question, or that any
answer is acceptable;

Parental permission for human subjects under the age of 18;
5. A certificate of confidentiality as applicable;

When asigned consent form is not required, given minimal risks in the project, a research
information risk sheet will be provided when possible.

D. If Problems Should Arise

Faculty and students who are conducting hguoigact research are to report any adwarents to

the Academic Dean and to the chair of the Academic Policy Committee. Adverse events include
unanticipated problems involving risks to subjects or others. Unanticipated problems may be
associated with physical harm, psychological harm, sociadrharm. Unanticipated problems may
result from a breach of confidentiality associated with the data collected during the research.

Graduation

Students must file a Statement of Intention to Graduate Fammprevious semestdrthe year preceding

their graduation. M.Div. seniors must review their programs with the Registrar to ensure that they will have
met all course requirements for graduation. M.A. students must meet with the M.A. Director to review their

credentials for graduatidd.Min. studats must meet with the D.Min. Director to review their credentials

for graduation(See Academic Calendar for dates.) Students who file but fail to graduate will receive a pro

rated refund of the graduation fee if they notify the Regisiveting a moth before graduatiofrailure to

comply with graduation filing deadlines will result in late fees and possible postponement of graduation.

Withdrawal from the School

Students withdraw from the School for a variety of reasons. Students contemplatmghattedstrongly
encouraged to meet with their academic advisor to discern if other options are more appropriate. To
complete the withdrawal process, an official Wi t h
submitted. Following througim ¢this process keeps students in good standing with the School and will aid in
readmission or transfer to other institutions.

Note: By dropping all courses, the student has effectively withdrawn from the School and should follow the
above procedure. Tharse is true if a returning student fails to register. Before making a decision to drop
courses or not register, students are encouraged to meet with their advisors.

Separation from the School

Andover Newton reserves the right, upon vote ofatdty, toseparate from the School any student who

either fails to meet the standards of academic or community life or whose character, emotional health, or
personal maturity becomes a cause of concern to the community or raises reasonable doubts about the
s t u d ftmeds dor ministry or theological education. Students also may be separated from the School for

failure to meet their financial obligations.

Transcripts and Records

Student records are confidential. The School will release information only aeshefregstudent or of
appropriate institutions and officials. For the protection of students and alumni/ae, all transcript requests
must be submitted in writing and personally sighedailed requests can be honored for unofficial
transcripts only. Andev Newton does not send transcripts byofa@mail No transcripts are issued to
students with unpaid accounts in the Business Office.
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A transcript request should be submitted at least one week in advance of the date on which it is needed and at
least tw weeks in advance during registration and gradiodsp@ificial transcripts are five dolkeash.
Unofficial transcripts are free.

Replacement Diploma Policy

In case of loss, theft or destruction of an original Andover Newton Theological Scima] déplacement
diplomas can be obtained by filing a request form with the Office of the Registrar. Replacement diplomas are
reissued for a fee of $150.00 (US). Requests should be sent to:

Andover Newton Theological School
Office of the Registrar

210 Herrck Road

Newton Centre, MA 02459

Damaged diplomas MUST be returned in order to process the request. For legal name changes the original
diploma must be returnedgraduate cannot hold two diplomas.

Preparation of the document may take six to eight weleds.thié diploma is ready, it will be mailed via
certified mail.

Registrards Office Web Links

Please visit the Andover Newton Theological ScheddWsi t e t o downl oad the f ol
athttp://www.ants.edu/student/registrar/forms/

Transcript Request
Registration
Registration Payment
Leave of Absence
Add/Drop Courses


http://www.ants.edu/student/registrar/forms/
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COURSES AND PROGRAMS 20092011

The degree programs at Andover Newton are designed to prepare men and womegnfdomsnah
Christian ministryCertificate programs provide members of the greater comamuagportunityo sample

the resources available at Andover Newton and to explore specific areas of interest. They also give degree
program students the chancaléwelop a specialization for ministry. The various Master of Arts programs
give students not pursuingdainedministry an opportunity to explore the scholarly dimensions of the
disciplines offered at Andover Newton. They also provide preparation foisstedking to pursue
doctoral work in theology and related fi€lti® Master of Arts in Religious Education provides students
with professional formation for the vocation of theological teadttisgMaster of Divinity Program
prepares students for preg@nal and/or ordained ministry through academic and practical studies in
ministry. The Doctor of Ministry is a professional doctorate for ministers who seek enrichment, deep
engagement, and new resources to invest in professional ministry.

All Andover Newton degree programs operate at a high level of scholarship and are designed for adult
learners. This means that students are expected to take the lead in designing their programs of study. The
resources in th€ataloguevill help students as they engagthis process of planning their work, taking
advantage of the resources Andover Newton provides and determining the path that best meets their goals.

Master of Divinity Program
Purpose

In September, 2009, the Andover Newton Faculty will begin itsethitaly of preparing leaders for church

and society with the introduction of a new Master
ministerial preparation represents the most current and innovative thinking about adult professional
educatef and the needs of todayods faith communities.

During the 2002011 academic years, some students will be pursuing this new curriculum, and others will be
finishing the previous M.Div. curriculum model. All students will be able to meet the expechatibns of
models during this time period, after which all students will be pursuing the same, new curriculum. Since the
new curriculum builds upon the old and does not degdidallyfrom it, students finishing the old
curriculum should not find that thekperiences are utterly different from that of their peers. Students
should feel free to see theademi®ean or Associate Dean of the Faculty with questions or concerns about

the transition, or the Registrar with questions about the technical aspedtamdition process.

The Faculty built the new deulum around a set of outcotmesedexpectations for what an Andover
Newton Master of Divinity graduate should be able to be and do through his or her experiences in the
M.Div. Program:

The M.Div. Graale can state and explain his or her sense of the world theologically and spiritually in a critical
way. The graduate can teach and enable others to connect life issues with theological and spiritual traditior
communal ancgqwal faith practices. The graduate can form, lead and sustain faith communities with a thec
spiritual understanding of the Churchds mission i

An interpreter of the Bible must be able to do cross cultural wrik Withbleilzlldal to work with the scriptures in
this way requires grounding in critical and creative approaches to biblical texts and an awar&lyest of developmr
the Christian Bible. The M.Div. graduate will understand theshgntmatitproiclaonatibis for héaith journey

and for a community ofafaithwill have a grasp on the rituals, sacraments, and other faith expressions of his or
tradition(s). She or he, while engaging all the senses, tenliéetcifatth whgentered in worship and how worship
and Word nurture and enhance life.
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In order to effectively lead a faith community, seminary graduates must have analytical abilities, practical
understanding of the dynamicsiafahshange. Drawing upon a palette of insights and skills, they will be able to
and empower faith communities in the search for meaning and the pursuit of their edil@ogivey raigsion in an e
pluralistic world. They will also posselesigearfd ability to implereattership theories and techniques that help
them to guide religious organizations grappling with change. Each graduate will be able to remegnize and leve
unique leadership gifts.

God 0 s shapadtawdshapdse culture in which it stands, both mirroring and challenging dominant trends,
seeking to advance alternative paths. M.Div graduates will embody ways of being and doing thiat are faithful tc
traditiongsradates will demonstratedaigélygped relational competencies embodying multicultural, racial, ethnic,
and interfaith understanding which furthers love, juSiceuatespedicrot only be able to translate and articulate
these undewdtags and skills through a public theology that can speak to both church and society, but alsc
demonstrate in one's life signs of congruence between the spoken and lived word.

Toward meeting these outcebasedexpectations, the Faculty orgadithe Master of Divinity around four
general areas of competence: Interpreting, Communicating, Leading, and Embodying.

e Interpreting refers to theological thinking and spiritual formation, both for students and
communities students will eventualach and nurture.

e Communicating draws upon the Bible as an early form of Christian communication, and ¢
the ways in which ministers communicate today through preaching, liturgy, and interfaith di

e leading pr omot es st uduwdetstwnd rebgious|organizations frtoro historica
theoretical perspectives, helping such organizations to craft theedpgicadlgd visionsand
drawing upon a repertoire of skills and practices.

e Embodying encompasses a wide array of behauwnorshabits of the heart that represent s
justice, intercultural understanding, Christian ethics, and pastoral care.

Requirements

The Master of Divinity program requires a minimum of six semesters of study with the satisfactory
completion ofeightyone credit hours as described belamd a cumulative grade point average of 2.0 (C).
Those who, by permission of theademidean, extend their studies beyond seven years, will incur an
annual extension feStudents graduating in May must, during Nowveofbtheir last year, review their
programs with the Registrar to ensure that they will meet all degree requirements for graduation. Students
intending to graduate administratively in December must do so the previous June.

The Master of the Divinity Prograequires courses in a variety of ways, with different levels of choice for
students depending on the role of the course in the curriculum.

Varieties of courses:
e Core courses: Only ospecificcourse meets the requirement
¢ Distributional requirementsugéents may choose one course among several options

e Electives: Students may choose any course
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e Integrative catalysts: Courses, with different forms of registration, that integrate experience with
classroom learning

Students in the M.Div. curriculum are meglio pursue the following courses in order to meet their degree
program requirements. In addition to the courses listed below, students awed gerrpitsue seven
electives (21 credits). Students usually use elective courses to meet denominegimealtsegxplore an
area of interest, delve into a particular passion, or develop an area of ministry specialization.

Interpreting
Systematic Theology | (Core)

Systematic Theology Il (Core)
Early Christian Historp{stributional
Religious EducatioDistributional)
Communicating
Scripturd (Distributional ( Previ ously known as 00l d Testamen
Scripturd | ( Core) (Previously known as ONew Testam
UppetlevelScripturgDistributional)
Preaching (Distributional)
Worship (Distributional)
Leading
Field Education (Core)
UnitedSatesReligious History (Distributional)
Ministerial Leadership (Distributional)
Practicing Theology (Distributional)
Embodying
Introduction to Christian Ethics (Core)
Pastoral Care (Distributional)
Ethics and Saai Justic@istributionalYEngaging Oppressions/Justice Matters)
World Christianity and World Religions (Distributional)

Integrative Catalysts

Connected wi t®piritdal Formatime rcedit) Tmsgxpérienceonsists of small,
peerled spiritualfonat i on groups that meet throughout stu

Connected wit h Iner@ithnEngagementeot ThBtdgients choose one Interfaith
(IFTH) or one Arts (WOTA) course during their degree progtategfaith coursegprimarily
taught in conjunction with Hebrew College, include students from different faith triaditrong
together about theology and minisfiits coursesgse the arts as an imaginative vehicle for engaging
theological questions, cultural contartsrealities, and/or pastoral issuedhieologicalvay
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Connect ed wPrbfésdradtiteredHrogigd) Students participate in P3 concurrently

with Field Education. In this program, students take one regular course whose leadeleship incl
OResident Ministry Practiti oneroytéessoomledbythaen t he
Practitionerand including a small group of Field Education students taking the course.

Connected wi tBorde@réssiigdnimeridargditspin either intensive or extended
immersion courseBorderCrossing Immersions are one way Andover Newton seeks to engage
deeplystudents with communities and persons of different social, cultural, ethnic, racial, economic,
national, and faithedhtities other than their own.

Integrative Catalysts

Integrative Catalysts are courses that bring students into personal contact with a specific competency while
also connecting student learning across the curriculum.

Why 01 nThe fiyst guestiov a6 per son might ask, when reading t
what wi t h wnhiatdgration slidgests & eortogether of disparate elements. The specific

el ement s in this curricul ar ar meca,,and @2) casseogasedt i ve C
conceptual l earning. Therefore, one hall mark of

| ear ni digdleamind which are not opposite one anotheit rather rely on each other as adults
learn and gmw.

e Spiritual Formation Groups integrate learning new faith practices, as groups engage in faith practices
together, with bringing together past faith experiences through group sharing.

¢ Interfaith Engagement presents students with live opportunitisstibe¢heir faith and appreciate
the faith of others through talking and learning with those who come from a different tradition. The
Arts give students alternative means for communication, beyond words, as they both live out their
faiths and share théiths with others.

e The ProfessdPractitioner Program (P3) challenges students to connect classroom learning with
their ministries in Field Education.

e BorderCrossing Immersion places students in direct conversation with those who come from a
different bakground, while learning on the terrain of a different community.

Each Integrative Catalyst has clear connections across compatehcamot be caged in pbet rather
bridge different competencies for ministry.

Why 0 Cdntchemicad teattiona catalyst activates ongoing transformation. It is a beginning point,

rather than an end point, in fundamental <change.
experiences integratiseursedegins to change, but that this changagsing after the experience comes
to an end. One could consider oOcatalystdé to be t

career, students continue to grow in their spiritual practices, interfaith undersiqmdgsiyve giftapility
to move back and forth between concepts and ministry practice, and courage and capacity to cross borders.

Advising

Students enrolled in degree programs, as well as students pursuing Focused Certificates, are assignec
academic advisors from among the AaddNewton Faculty. Students should meet with their advisors

during or before their first full semesters of study, as well as in advance of-Breigislid Reviews. It is

the studentds responsibility t odandongoingadppoimtmentsor he
The Administrative Assistant to the Faculty can assist students in reaching advisors if needed. Students may
change advisors with the permission of the ss&ldgted advisor. Forms are available through the Registrar

and the Adinistrative Assistant to the Faculty. Advisor changes are subject to limitations due to faculty
availability and advising load.
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Mid -Program Review

After completing at least forand no more than fiftyfive credits, each M.Div. student is required to
complete a MidProgram Review (MPR) to assess her or his preparation for ministry. The student will meet
with the MPR committee to discern areas of strength and weakdest goals for the remainder of his or

her studies. Guidelines forthe MPRaré¢avdd | e i n the Academic Deands off

Thecandi datwibdlsl adwgmpsloy a report of the meeting for
suggest or mandate certain binding actions that n
advisorsupport the student as she or he futffllall such requirements. If there is disagreement among the
parties, the student may offer a written response.

A student who, without approval from tAeademicDean or Associate Dean of the Faculty, fails t
complete the Mi®Program Review within the required time will not be allowed to take classes. The student
wi || be permitted only to register oon | eaved6 (if
review is satisfactorily completed.

Course Load
Students @y not register for more than fiftemedits per semester without approval fromAttaemic
Dean or Associate Dean of the Faculty.

Waivers/Substitutions

Students are responsible for meeting all M.Div. degree requirements, ivBlssandasubstitutions are
approved on a Waiver and Substitution Form before taking an alternative course. Students must see the
Academidean or Associate Dean when seeking waivers for requiresoestitution of BTI courses (or

coursedo be taken etsvhere) for Andover Newtarequired course®r substitutions for departmental
distribution requirement®eans might refer students tacklty members for consultation on substitutions.
Students who substitute courses from institutions other than thtbgeBml may be subject to a $150

course transfer fee.

RecommendedCourse Sequence
Although students have considerable freedom in choosing their icotirsed.Div. Progranthe faculty
recommend thahey pursue their studies in a logical sequence, ledn@ing builds upon learning over the
course of the degree. Students who, due to competing commitments, must depart significantly from these
recommended course sequences should consult with their advisors to devise a plan for learning.
Phase |
Scripture | Distributional Requirement
Scripturell Core Course

Early Christian History Distributional Requirement

Ethics and Social Justice Distributional Requirement

Religious Education Distributional Requirement

Pastoral Care Distributional Requirement
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Spiritual Formation (1 credit) Integrative Catalyst

Electives (2:6 credits)

Phase 1l
Systematic Theology | Core Course*
Systematic Theology Il Core Course
Worship Distributional Requirement
Preaching Distributional Requirement*
(Many students will pursue &iEducation and P3 here. See below)
Border Crossing Immersion (2 credits) Integrative Catalyst
Electives (6 credits)
Phase llI
Introduction to Christian Ethics Core Course
US Religious History Distributional Requirement*
Ministerial Leadership Disuifional Requirement
UpperlevelScriptureDistributional Requirement
Practicing Theology Distributional Requirement
World Christianity or World Religions Distributional Requirefent*
Interfaith Engagement OR Arts Integrative Catalyst

Electives (3 credis)

Students will pursue the Field Education Cened@rafeaBoactitioner Program (P3) Integrative Catalyst at any

point beginning at the end of Phase | through Phase Ill. Students select sites during the acaddanic year prior
Education.

* Notes to WitarianUniversalistudents pursuing ordination in the Unitarian Universalist Association:

1. UU Students should consult with the Theokagpulty about which Systematic Theatogyse
options cover Liberal Theology most comprehelys
UU Students should take Thematic Preaching to meet the Preaching Distributional Requirement.
UU History meets the Distributional Requirement&Re&ligious History.

UU Students are advised to take World Religions to meet this requirement.
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5. UU Stuents are advised to take Field Education and the Préfesstdroner Program in their
final block if they are planning to combine Field Education with the UUA Internship.

Students pursuing ordained pastoral ministry are advised to pursue Clinicdl ERhstation and
Denominational Polity with Block Il electives.

Clinical Pastoral Education

Clinical Pastoral Education (CPE) provides students, in supervised settings, with opportunities to learn to be
in ministry with people who are suffering frear f physical pain, remorse and lonelinga®blemso be

faced within many contexts of ministry. Clinical Pastoral Educatifieresl @t several independently
accredited locations throughout New England. Students can read about sites andwpticarpatedu

Many denominations require that students pursuing ordination earn one unit of CPE. Students entering
Andover Newton in 2009, or students who began their studies prior to 2009 but have transferred into the
newMaster of Divinity, may pursue CPE for three elective credits toward the Master of Divinity. Students
completing the former M.Div. curriculum must complete one unit in order to graduate with a Master of
Divinity.

Students Completing the Brmer M.Div. Curriculum

Some students at Andover Newton are completing the prior curriculum, replaced by a new model as of the
fall of 2009. These students began their degree programs before 2009, completed a significant portion of the
former curriculum, and anticipatadyrating before May of 2011. Students completing the former M.Div.
curriculum may use the following guide for planning their courses:

FORMER Master of Divinity Degree Requirements (M.Div.)- 81 Credits

Areas of Study Courses Credits
Requirements
Theological Foundations (36 Credits)
Hebrew Bible/Old | Students tak8cripturd and one uppeevel Old Testament coun 6
Testament

New Testament | Students tak8cripturdl and one uppelevel New Testament 6

course

History of Studentsakeone course that meets the distributional requiren 6

Christianity in Early Christian History and one coursg meets the
distributional requiremeim U.S. Religious History.

Ethics Students take Introduction to Christian Ethics andijpperlevel | 6
course irEthics or Ethics and Social Justice

Systematic Systematic Theology | and Il (UU studenay substitute otalf | 6

Theology of Systematic Theology with UU Theology)

Uppeklevel Students may take one additional ufgyel cowse inScripture 6

0 Fl oat i n{and/oran additional course in History, Theology, or Ethics.
El ect i v e Students may also forego floating electives, as long as they |
requirements and ultimately complete 81 credits.

Ministerial Practice (27 Credits)

Preaching One course thaheets the distributional requirement 3



http://www.acpe.edu/






































































































































































